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JLOJIKHOCTHASI HHCTPYKUMS
3aMeCcTUTeJIsl IMPEeKTOPA N0 AIMUHUCTPATHBHO-X03CTBEHHOI padoTe

1. O61mue moJioKeHU

1.1. Hacrosimasi AOKHOCTHAasE WHCTPYKIuUs paszpaboraHa c yuerom llpodeccuonanbHoro
craugapra  07.005  «CnenuanucT  aJIMUHUCTPATUBHO-XO3AWCTBEHHOM  JESATEILHOCTH,
YTBEPKIAECHHOIO IpUKa3oM MuUHHCTEPCTBA TpyAa U coLMaibHOM 3auThl Poccuiickon deneparuu
or 2 ¢epans 2018 roma Ne 49n; DenepanbHoro 3akoHa Ne273-O3 ot 29.12.2012r «O06
obpazoBanuu B Poccuiickoit ®deneparnmn» B pemakiuu ot 2 urons 2021 roxma; ¢ yuetom CII
2.4.3648-20 «CaHUTapHO-IHIEMHOIOTHYECKHE TPEOOBAHUS K OPraHW3alUsM BOCIHTAHHS H
00y4eHHUs, OTJbIXa U 03/IOPOBIICHUS JIETeH U MOJIOJIEKU», B COOTBETCTBUU C TPyIOBBIM KOJIEKCOM
Poccniickoit ®enepaunu M APYrMMH HOPMATHBHBIMH AaKTaMH, PETYJIHPYIOLIUMHU TPYIOBbIE
OTHOIIEHUS MEXy PaOOTHUKOM U paboTOaaTEIIEM.

1.2. JlaHHasg WHCTPYKLUS ONpENeNseT TIepedyeHb TPYIOBBIX (YHKIMH U 0O0s3aHHOCTEN
3aMEeCTHUTENsl TUPEKTOpa MO aJAMHUHUCTPATMBHO-XO35MCTBEHHONW paboTe, a TakXke €ero Impasa,
OTBETCTBEHHOCTb M B3aWMOOTHOIIEHHS MO JODKHOCTH B KOJUIEKTHBE 00IIe00pa3oBaTeIbHON
OpraHM3alMH.

1.3. 3amecTuTens IUPEKTOpa IO aJAMMHHUCTPATUBHO-XO3SIMICTBEHHON paboTe Ha3HAyaeTcsl U
0CBOOOXKIaeTCsl OT JOJDKHOCTH MPHUKAa30M JUpEKTopa oOpa3zoBareibHOM opranusanuu. Ha Bpems
OTIIyCKa M BPEMEHHON HETPYJAOCIOCOOHOCTH €ro OOS3aHHOCTH MOTYT OBITh BO3JIOKEHBI Ha
3aBEJYIOUIET0 XO3iWCTBOM. BpeMmMeHHOe HCHOJHEHHE OJKHOCTHBIX OOSI3aHHOCTEH B TaKHUX
Clly4asiX OCYILECTBJISIETCSI B COOTBETCTBUM C MPHUKA30M JUPEKTOpPa, COOTBETCTBYIOIIUM
TpeOOBaHUSAM 3aKOHO/IATENILCTBA O TPY/IE.

14. 3amectuTtens IUPEKTOpa MO AIMHUHUCTPATUBHO-XO3SHWCTBEHHOW pabOTE OTHOCHTCS K
kareropun «PykoBoauTenu» W HaxXOAWTCA B HENOCPEACTBEHHOM NOMYMHEHMHM Y IUPEKTOpa
0011e00pa3oBaTeIbHONM ~ OpraHU3aIlii, pPYKOBOIUT paboTON  y4eOHO-BCIIOMOTATEIBLHOTO U
00CITy’)KMBAIOIIETO MePCOHAA.

1.5. Ha momkxHOCTE 3aMecTuTeist aupekropa no AXP nmpuHuMaeTcs JUIo:

* uMerollee Bbicliee oOOpazoBaHWe - OakajgaBpuaT MM BhICIIee 0Opa3oBaHUE
(menpodunbHOE) — OakanaBpHaT, JOMOJTHHUTEIBHOE MPOGECCHOHATBPHOE 00pa3oBaHUE -
nporpaMMbl  MPO(ECCHOHATLHOW — MEepPEnoArOTOBKM 10  NPOQUII0  J1eATETbHOCTH,
JOTIONTHUTENIbHOE ~ MpOo()ecCHOHAaTbHOE 00pa3oBaHHME - MPOrPaMMbI  TOBBIIICHUS
KB (HUKAIMU TI0 TPOPHITIO AEATEIBHOCTHU (HE peke YeM pa3 B TPU ToA1a);

* HMeEIOIlee OMbIT MPAKTHUYECKOH paboThl HE MEHee TpeX JeT B 00JacTh MaTepHallbHO-
TEXHUYECKOTO 00eCIIeUeHus;




* COOTBETCTBYIOIEE TPEOOBAHUSM, KACAIOIIMMCS IMPOXOXKICHUS MPEABAPUTEIHHOTO (TIPHU
MOCTYIUIGHUH Ha Pa0OTy) U TMEPHUOJUYECKHMX MEIULHUHCKHX OCMOTPOB, BHEOUEPEIHBIX
MEIWIIMHCKUX  OCMOTPOB IO  HampaBieHWIO  paboromarens,  00sS3aTeIbHOTO
MICUXHATPUUECKOI0 OCBUACTEIhCTBOBaHUS (HEe pexke 1 pasa B 5 jer), npodeccuoHaabHON
TUTHEHUYECKON MOJrOTOBKM M arrecTtauuu (Ipu npueMe Ha paboTy U jaiee He pexe 1
paza B 2 roja), BaklMHAIMK, a TaKKe HMEIOIIEe JIMYHYI0O MEAMIIMHCKYI0O KHUXKKY C
pe3ylibTaTaMu MEAMIIMHCKUX 00CIIeI0BaHUN U TaOOPAaTOPHBIX HCCIIEIOBAHUN, CBEACHUSIMH
O TpPHUBHUBKAxX, I[EPEHECEHHBIX HMH(PEKIUOHHBIX 3a00JEBAaHUSAX, O MPOXOKICHUU
npodeccnoHaTbHON TUTHEHUYECKOU MOATOTOBKH U aTTECTAIUHU C JIOMYCKOM K padoTe;

* HE WMCIOIIee OTPAaHUYCHUN Ha 3aHATHE TPYAOBOH JCSITEIHLHOCTBIO B cepe 00pa3oBaHUs,
U3I0KEeHHBIX B cTrathe 351.1 «OrpaHvueHusi Ha 3aHATHE TPYJAOBOW NESATEILHOCTHIO B
chepe oOpa3oBaHMs, BOCHUTAHHS, PA3BUTHS HECOBEPIICHHOJICTHHUX, OpPTaHU3aIUU HX
OTIbIXa U O3J0POBICHUS, MEIUIMHCKOTO OOECHEeYeHHUs, COLUUAIbHON 3allUThl U
COLIMAJILHOTO OOCITy)XHBaHHS, B cdepe IETCKO-FOHOIIECKOTO CIOpTa, KYJIBTYphl |
HUCKyCcCTBAa C YYacTHEM HECOBEpIICHHOJETHUX» TpymoBoro konekca Pocculickoit
denepanuu.

1.6. B cBoeii mpodecCHOHAIBHONW ACATEIBHOCTH 3aMECTHTENb AupekTopa 1o AXP
pykoBoactByercss Koncrurynumenn um 3akoHamu Poccuiickonn @enepannu, ykazamu IlpesuneHnra,
pemienusiMu  IIpaButensctBa Poccuiickoil @Pexepanyi U MECTHBIX OpPraHOB YIpaBJCHUS
o0Opa3oBaHHEM BCEX YPOBHEHW IO BOMPOCAM XO3SHUCTBEHHOTO OOCTY)XKUBaHUs 00pa30BaTEIHHBIX
YUPEKICHUN.

1.7. Taxke, 3aMeCTUTCNIb  JIUPEKTOpa IO  aIMUHUCTPATUBHO-XO3SWCTBEHHOW  paboTe
DPYKOBOJICTBYETCS:

*  QJIMUHUCTPATHBHBIM, TPYIOBBIM M XO3SHCTBEHHBIM 3aKOHOJATEILCTBOM Poccuiickoii
®enepanuy;

« CII 2.43648-20 «CaHHWTapHO-3ITUAEMHUOJIOTHIECKHUE TpPeOOBaHUS K OPraHU3aLUSM
BOCMHUTAHUS U 00YyUEHUsI, OTJbIXA M 03JOPOBJICHUS JETEH U MOJIOICKH »;

* 3akoHoM Poccutickoii @enepanuu «O OyXraaTepCcKoM y4eTey,;

*  VYCTaBOM W JIOKaJIbHBIMHM NPABOBBIMH aKTaMu, B TOM uucie [IpaBunamMu BHYTpEeHHEro
TPYJIOBOTO pacriopsiika, MpUKa3zaMu u pactopsLKeHUSIMU JTUPEKTOpA
o011e00pa30BaTebHON OpraHn3aluy;

*  TpaBWIAMH U HOPMaMU OXPaHbI TPy/Aa U MOXKAPHOU 0€3011aCHOCTH

*  TPYIOBBIM JOTOBOPOM MEXAy paboToaaresaeM U paboTHUKOM;

* Kousennueit OOH o npaBax pebeHka.

1.8. 3amecturens aupekTopa no AXP H0mKeH 3HATh:

* 3akoHojaTenbcTBO Poccuiickoit denepanun B 00sacTH MaTepUAIbHO-TEXHUYECKOTO
obOecrieyeHns, CKJIAACKOTO y4eTa, 3aKyMmo4YyHOW MNeATeIbHOCTH, IEJIONMPOU3BOJCTBA U
ApXMBUPOBAHMS B paMKaxX BBITIOJHAEMBIX TPYAOBBIX (YHKIIMN, a TaKkKe TPaKIaHCKOE
3aKoHOAaTeNnbCcTBO Poccuiickoit denepanuyu B 4YacTU PETyJIUPOBAHUSA JOTOBOPHBIX
OTHOIIICHUI;

* 3aKkoHOJaTeNnbCTBO Poccuiickoit @Pexepaund 1O  BOOPOCaM  AKCIUTyaTallkd U
0o0CITy)KMBaHUsI 3[aHUA M COOPYKCHHI, CAaHUTAPHO-TEXHUUYECKHE HOPMBI B paMKax
BBITIOJTHSAEMBIX TPYAOBBIX (YHKIIHI, a TaK)KE CAaHUTApPHBIC M WHBIC MPaBUJIa U HOPMBI,
obecrnieunBaromye 6e30macHble U 01aronpusTHHIE YCIOBUS pabOThI;

* 3aKoHOJaTenbcTBO Poccuiickoit demeparyiyi Mo BOMpOcCaM MOKapHOW O€30MacHOCTH,
OXpaHbl TPyJa, IKOJOTHYECKON O€30MacHOCTH, TPaXTAHCKONH OOOPOHBI M 3aIUTHI OT
YpE3BbIUAHBIX CUTYALIUM;

* JIOKQJIbHBIC HOPMATHBHBIE aKThI OO0IIC00pa30BaTEIbLHON OpraHU3AIMK, KacarolIuecs
aJIMUHHUCTPATUBHO-X035ICTBEHHOM JIESITETbHOCTH;

* OCHOBHBbIE TpeOOBaHUS CTaHAAPTOB, TEXHUYECKHX, KAaYECTBEHHBIX XapaKTEPHUCTHK,
NPEIbSBISEMBIX K OpraHu3allid HW Pa3MENICHHUI0 IIKOJBHOM Mebenu, y4eOHOro
o0opymoBaHUs, Yy4E€OHBIX MECT OOywaromuxcsi © paboyux MecT pPabOTHHUKOB,
OpraHu3aIy pabovyero u yaeOHOro MPOCTPAHCTBA, TPOCTPAHCTBA IS OT/ABIXA;




o0I1Me MPUHIUIIBI 30HUPOBAHUS TTOMEIICHHIA,

mpaBuja OOOpyJOBaHUS y4eOHBIX KaOWHETOB, Tapnaepo0a, CTOJOBOH, MPHUEMHOM,
aKTOBOTO 3aJ1a U APYrUX NOMEUIEHU;

METO/IbI OIICHKHU IIEpCOHAala U pe3yJIbTaToOB TPYa;

OCHOBHBIC IPUHITUITBI U TEXHOJIOTUH OEPEKIUBOTO MPOU3BOICTBA;

OCHOBHBIE YCIIOBUS U TIOPSAO0K 3aKIIOYEHHBIX JJOTOBOPOB, OCHOBBI IOTOBOPHOI paboTHI;
OCHOBBI U TIPUHIIMITBI KJIaccu(DHUKAIIY 3JaHUN U COOPYKCHHIA;

OCHOBBI MEHE)KMEHTA, yIPABJICHHS IIEPCOHATIOM U €r0 MOTUBALIUU;

OCHOBBI OpPTraHU3allUU TPY/a U YPTOHOMUKH;

c1ocoObl OpraHu3anui PUHAHCOBO-XO3SMCTBCHHOM JICITCILHOCTH;

nopsI0K 0hOpMIIEHUS 3aKa30B Y MOCTABIIMKOB TOBAPOB U YCIYT;

MpaBHJIa AEIIOBOTO STUKETA U IEJIOBOM TIEPEITUCKH;

IpaBuJia IPOBEJCHNS MHBEHTAPU3AIUY;

IIpaBHJIa CKJIa/ICKOI0 y4yeTa;

INPUHIIMIIBL  BBIOOpA TOCTABIIMKOB IIKOJBHONH MeOenu, ydeOHoro oOopyaoBaHus,
OPTI'TEXHUKH, XO3SMCTBEHHOTO MHBEHTAPS U MOIOIIUX CPEJICTB, TPOAYKTOB ITUTAHHSI,
PBIHOK TOCTaBIIUKOB TOBAPOB M YCIYT, OOECIEUUBAIOIIUX CO3JaHHE ONTHUMAalIbHBIX
YCIJIOBH /17151 00yUYECHUS U TPYa;

crocoObl 00paboTKK MH(pOpPMAIMKA C MCIOJB30BAaHUEM IPOTPAMMHOTO OOCCICUYCHHS U
KOMIIBIOTEPHBIX CPEJICTB;

OCHOBBI OKa3aHHUs MEPBOI MOMOIIM, MOPSIAOK JEHCTBUN MPH BO3HUKHOBEHUU IMOKapa
WJIM MUHOW YPE3BbIYANHON CUTYaLlUH;

CTPYKTYPY U MPUHIIUIIBI OPTaHU3AIMH JOKYMEHTO000pOTa;

CTPYKTYpY 0011€00pa3oBaTeIbHONW OpraHu3aIiig;

METOJbl yOEXKIEeHHUs, apryMEHTAllMd CBOEW TMO3UIIUU, YCTAHOBJCHHS KOHTAKTOB C
MO TYMHCHHBIMU, POJIUTEISIME (JIMIIAMH, UX 3aMEHSFOIIMMH ), KOJIJIETaMU TI0 paboTe;
mpaBWJia 1O OXpaHe Tpyda W TPOM3BOACTBEHHON CaHWUTapUU, CaHUTAPHO-
SMUIEMHUOJIOTHYECKHE TPEOOBAHUS K YCTPOUCTBY, COJIEPKAHUIO U OPraHU3aIlluU PeKUMa
paboThl 00pa30BaTENbHBIX YUPEKICHUI.

1.9. 3amecTuTenb AUPEKTOPA MO AJIMUHUCTPATUBHO-X03AMCTBEHHON pa0OTE NOKEH VMETh:

YIIPaBJIATH EPCOHATIOM, TUITAHUPOBATh pabounii MpoIecC U CTABUTh KOHKPETHBIE 33]1auH,
OpPraHU30BBIBATh TPYI OOCITYXHBAIOIIEro IMEPCOHajJa B COOTBETCTBUM C HOPMAMH H
TpeOOBaHUSAMH OXpaHbI TPYAA, HOXKAPHOU U 2JIEKTPOOE30MaCHOCTH;

OpPraHU30BBIBaTh W KOHCOJHAWPOBATH pPabOTy OOCITY)KMBAIOIIETO MEPCOHAa C LENbI0
JOCTH)KEHUS OZJHOTO pe3yibTara;

IUTAHUPOBATh paboumii mporecc 0OCTYKHBAIOIIEr0 MEPCOHANA C YYETOM CaHUTApPHBIX,
IPOTHBONOXAPHBIX M MHBIX NpPaBWI M HOPM, OO0ecleurBaloOUIMX Oe30MacHble H
OJ1aronpusATHbIE YCIOBHS pabOTHI;

onpeneniaTb 00beM HEOOXOIUMBIX TMOTPEOHOCTEH B  MaTepUalTbHO-TEXHUYECKHX,
q)HHaHCOBI)IX pecypcax B COOTBCTCTBHU C JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMH U
OI0IPKETOM IIIKOJIBI,

BECTH MIEPETOBOPHI U JICTOBYIO MEPETTUCKY, COOIOIasi HOPMBI IEIOBOTO ITUKETA;
UCIIOJIb30BaTh M MIPUMEHATHh TEXHOJIOTUU OEpEexINBOrO MPOU3BO/ICTBA;

HaXOJUTh PEIICHUS B aBAPUMHBIX CHUTYalMSX B BOJOMPOBOJHOM, KaHaIW3alMOHHOM,
OTONMTENIBHOM CUCTEMax;

00001aTh M CHUCTEMATH3UPOBATH IMOCTYMAMOIIYI0 HHPOpPMAIUIO, Ha €€ OCHOBAaHUU
HaX0JuTh Hanbosee 23 PeKTUBHbIE PELICHUS Ul Pean3allii IIOCTABICHHbIX 3a/1ay;
omnpenensaTe HambOonee 3(P(EKTUBHBIE W KAa4eCTBEHHBIC ITOKa3aTeId HEOOXOIUMBIX
MaTepHaloB, TOBAPOB U YCIIYT;

OPTraHM30BBIBAaTh MPOLECC 3aKYMKH HEOOXOIUMBIX Ul 00pa30BaTEIbHOTO YUPEKACHHS
000pyI0BaHUS, MaTEPUAJIOB U HHBIX TOBAPOB UJIH YCIYT;

OLICHUBATh CBOIO JICATCIIFHOCTh C TOYKM 3peHHA >(PPEKTUBHOCTH €€ KOHEUHBIX
pe3ybTaToB;



* OUCHHMBATh BU3YaJIbHO COCTOSIHUE 3JaHUM, COOPYKEHHM, NOMEUIEHUM, CHUCTEM
KU3HEoOeCTieueHus, O0OpyAOBaHUS W MeOeNu C IeNbI0 OpraHu3alii TPOBEICHUS
JaJIbHEUIIIETO PEMOHTA;

*  TIPOW3BOAWTH AHAJIM3 HA OCHOBE CBOJHBIX YUETHBIX H OTYCTHBIX JJOKYMEHTOB;

* pabotaTh ¢ 6OIBIIUM 0OBEMOM HH(POPMALINY;

* pa3pabarbiBaTh W TPEAOCTaBISATH HA YTBEPKICHHUE ITUPEKTOPY IIKOJIBI JIOKAJIbHBIC
HOPMATHBHBIE AKThI U PErNIAMEHTUPYIOLIUE JOKYMEHTHI

* COCTaBJIATH CBOJHBIC YYCTHBIE M OTYETHBIC JTOKYMEHTHI B LEJISAX OCYIICCTBICHUS
KOHTPOJISI U aHAIH3a JaHHBIX O ()aKTax XO3SUCTBEHHOW NEATEIHHOCTH 00pa30BaTEIILHOMN
OpraHu3aIu.

*  BJAQJETh METOJAMHU YOCKIECHUS U apTYMEHTAIlUH CBOCH MO3UIINH;

* BIAJCTh TEXHOJOTHSIMH JIMATHOCTUKH TIPUYMH KOHQUIMKTHBIX  CHTyallui, uX
PO UITAKTUKH B Pa3peIIeCHUs;

*  WCIOJIb30BaTh KOMIIBIOTEPHBIE MPOTPaMMbl ISl y4eTa, CHUCTEMaTH3allMi U aHaju3a
JAHHBIX, CIIPABOYHO-TIPABOBBIE CUCTEMBI, peCypchl ceTH "MHTepHeT" U OprTeXHUKY.

*  HCIOJIb30BaTh CPEJICTBA KOMMYHHKAIIUH.

1.10. 3amectutens aupekropa no AXP nomkeH 3HaTh U cOOO/IaTh YCTAHOBJICHHBIE MPaBHIIA U
TpeOOBaHUsI OXpaHbl TPYAa U IMOKAPHOW OE30MaCHOCTH, MpPaBHJIA JIMYHOW TUTHCHBI M TUTHCHBI
TpyJa B 00pa30BaTeIbHOM YUPEKICHUH.

1.11. 3amecturens QUpEeKTOpa MO aJIMUHUCTPATUBHO-XO3AWCTBEHHON paboTe OJKEH IPONTH
oOyueHHWEe U MMETh HaBBIKM OKAa3aHHs MEpPBON MOMOIIM MOCTPAAABIINM, MPOWUTH OOYYEHHE IO
OXpaHe TpyJla U MOKapHO 0€30MaCHOCTH, 3HATh MOPSIOK JEUCTBUI MPH BOZHUKHOBEHUH MOXKapa
WJIM UHOM Ype3BbIYaiHOM CUTYyallUU U 3BaKyallly B 00111e00pa30oBaTeNbHON OpraHu3aluy.

2. TpyaoBbie pyHKIMHU

OcnosHblMu mpyoosvimu hyHKyuamu samecmumens oupekmopa no AXP aenaromcs:

2.1. Coznanne W oOecreyeHHe ONTHMAIBHBIX YCIOBUH JUIsS OpraHW3allii 00pa3oBaTeIbHON
JESITHEIbHOCTH U BHINOJIHEHUS PAOOTHUKAMH TPYAOBBIX (DYHKITHI:

2.1.1. Oprasuzanys YCJIOBHH pa3MelIeHus oOydJaroImmuxcs # paOOTHUKOB, oOOecredyeHue
3¢ (HEKTUBHOTO UCTIOJIb30BAaHMS TOMELIEHUIH U KOMMYHUKALIUH.

2.1.2. Oprasmzamuss ¥ KOHTPOJb MAaTEPHUATBHO-TEXHHYECKOTO OOeCHeueHHsl  YCIOBUH
00pa3oBaTeNbHON AEATENBHOCTU U JESITEIbHOCTH PAOOTHUKOB.

2.1.3. Opranusanus paboThl y4eOHO-BCIIOMOTATEIHFHOTO W 00CTY)KHBAIOIIETO ITePCOHANA IIKOJIBI.
2.1.4. OpraHuszanus JOKYMEHTAallMOHHOTO COIPOBOXJIEHUS IPOLECCOB HCIIOJIB30BaHUS U
oOcCiTyKMBaHUS 3JaHUM, TOMEILEHUI 1 000pYAOBaHHUS.

3. JI0J12KHOCTHBIE 00I3AHHOCTH
3.1. B pamkax TpymoBoW (YHKIIMU OPTraHM3AIMH YCIOBUH pPa3MEIICHUs OOYYAIIUXCS U
paboTHHUKOB, obecnieueHus 3P PEKTUBHOTO HCIIOIb30BAHMSI MOMEIIEHUH U KOMMYHUKAIIHIA:

e ompenensieT MOTPeOHOCTH MIKOJIBI B (OpMUPOBAHUHU, OOOPYIOBAaHWU M OOECICUECHUU
MOMEIIEHUH, YIeOHBIX U pab0YNX MECT, B 0OCITY>KHUBAOIIIEM TIEPCOHAIE;

* OCYHIIECTBJISIET PYKOBOJCTBO  pabOTOM 1O  XO3SIMCTBEHHOMY  OOCITY>KHBAaHHIO
0011e00pa30BaTebHON OpraHnu3aluy;

* OpraHW30BBIBAaCT TIPOIECC OOYCTPOMCTBA W KOMILICKTOBAaHWE aJMHHHCTPATHBHBIX,
yueOHBIX W HWHBIX IOMEIIEHUH, pabounx MecT MeOenblo, OPrTeXHUKOW, y4eOHBIM U
nabopaTOpHBIM 000pYyI0BaHHUEM, TPHOOPAMH;

*  OpraHU30BBLIBACT CBOEBPEMEHHBIN MPOIIECC PEMOHTA, OOCIYKUBAHUS U MPO(PHUIAKTUKH
KOMMYHHKAITHOHHBIX CUCTEM IITKOJIBI (3JICKTPOOCBEIIEHUE, BOIOTIPOBOI, OTONMUTEIIbHAS U
KaHAJIM3alMOHHAS CUCTEMBI, TOYKapHasi CUTHAIU3AIIUS, Tele(OoHHAast CBS3b);

*  OpraHU30BbIBaCT PEMOHT NOMEIIEHHUI 00111e00pa30BaTEIbHON OPraHU3allliH;

* MPUHUMACT MEPHI MO 00ECNEYCHUI0 HEOOXOAMMBIX COIMAIBHO-OBITOBBIX YCIOBUN IS
00yJaronuxcst ¥ COTPYTHUKOB 00111€00pa30BaTeIbHON OpraHu3alIliy;




OopraHusyer cOOp M BBIBO3 MycOpa, a TaKke MepeAayy ero Ha yTWIM3AIHI0 WIIH
nepepaboTKy, BKIIIOYasi JIIOMHUHECLIEHTHBIE JIAMITbI, B COOTBETCTBUU C 3KOJOTUYECKUMU
HOpMaMH U MPaBUJIAMH;

OpraHMU3yeT COoepKaHUE MOABATBHBIX MOMEIICHUN B CYXOCTH, 0€3 CJe/I0B 3arpsA3HEeHUH,
IUIECEHH U TPUOKa, HAJTMYUS B HUX MYCOPa;

OpraHU3yeT YHUCTKY OKOHHBIX CTEKOJ 110 Mepe UX 3arpsi3HEHUs;

OpPraHu3yeT COJEepKaHWE HCTOYHUKOB HMCKYCCTBEHHOTO OCBELICHHS B IMOMEIICHUSAX B
HCIIPABHOM COCTOSIHMU U 0O€3 CIIeIOB 3arpsi3HEHUN;

KOHTPOJIMPYET CoOJiepKaHHe B O€30IaCHOM COCTOSHUM U HaJUIekKalleM MOpsIKe
NOJBAIBHBIX, YEPAAayHbIX, XO3SMCTBEHHBIX, IOJACOOHBIX, TEXHHYECKUX MOMEIIEHHI
HIKOJIBI; OOecreuynBaeT YCJIOBHs 0O€30MacHOr0 COAEpKAHMUS YKa3aHHBIX ITOMEIICHUH,
UCKJTIOYAIOIINE TIPOHUKHOBEHHE TOCTOPOHHUX JIMII;

OpraHu3yeT pOBeCHHE MEPOIPUITHIA criocobamu, IpelyCMOTPEHHBIMU
COOTBETCTBYIOIIUMH CAHUTAPHBIMHU MTPABUIIAMH, C LEJIBIO MPEIOTBPAIICHUS TOSBICHHS B
MOMEIIEHUSX HACEKOMBIX, TPHI3YHOB M CIIEJIOB UX >KU3HEICSATEIbHOCTH, OPTaHU3YyeT
NPOBE/ICHUE JIE3NHCEKINN U IePATU3AINH B OTCYTCTBUU JIETEH U MOJIOJICIKH;

OpraHu3yeT pOBEICHHE MEpPOIPHUATHIA criocobamu, pelyCMOTPEHHBIMU
COOTBETCTBYIOIIMMH CAaHUTAPHBIMH TPABUIIAMH, C LEIBIO MPEIOTBPALICHHUS TOSBICHUS
Ha TEepPpUTOpUHU 0011e00pa30BaTENbHON OpraHU3aIMi TPHI3YHOB M HACEKOMBIX, B TOM
quclie KIemeH;

OpraHM3yeT  IpOBEJCHHWE  MEPOIpPHUATHI, HANpaBICHHBIX HAa  NPOPUIAKTUKY
WHQEKIMOHHBIX, Mapa3uTapHbBIX M MAacCOBBIX HEMH()EKIMOHHBIX 3a00JeBaHU Ha
TEPPUTOPUU HUTPOBBIX U CIOPTUBHBIX IUIOIIAJOK, B 30HaX OTIbIXa OOYYaIOIIUXCS;
©XKEroZiHO, B BECCHHUH MEPUOJ, B SIMaX JJIS MIPBDKKOB B UIMHY OPraHU3YET IPOBEICHUE
MOJIHOM CMEHBl TIeCKa, a TMpuU OOHAPY)KEHUHU BO3OYAHWTENEeH Mapa3uTapHbIX U
WH(]EKIIMOHHBIX 00JIE3HEH MPOBOIUT BHEOUEPEIHYIO €T0 3aMEHY;

paspabaTbiBaeT IUIaHbl pealM3allid MPOBEACHUS PEMOHTHBIX paloT, MEpeoCHAIICHUs
MeOenbio 1 000pyI0BaHUEM;

orpenieNnseT HeoOXOIUMBbIE Pecypchl Ul pealu3allii IMPOEKTOB PEMOHTHBIX pPadoT,
nepeocHalleHus: Mebenbpio 1 000pyI0BaHUEM;

y4acTBYeT B 3aKJIFOUYEHUH JJOTOBOPOB O MPEIOCTABICHUN KOMMYHAJIbHBIX YCIYT;
MIPOBOJUT PETYISAPHBIN aHaN3 2(QPEKTUBHOCTH MCIIOIB30BAHUS MIOMEIICHHI U Ka4eCcTBa
ux yoopku,;

MPOBOJIUT MEPONPHUATHS B paMKax oOecrnedyeHusi TOoKapHOM Oe30MacHOCTH |
IPOTHBOIOXKAPHOTO PEKUMA B MIKOJIE;

OCYIIECTBIISICT BHI30B aBAPUIHBIX CIIY)KO B aBAPUHHBIX CHTYaIIUSX.

3.2. B paMKax TpyHAOBO# d)VHKHI/II/I Oopraim3any " KOHTPOJA MATCPHUAIIbHO-TEXHHUYCCKOI'O

obecrieueHns VCIOBUH 00pa30BaTENbHOM NESTEILHOCTA U AEATETLHOCTH PA0OTHHUKOB:

OpPraHU30BBIBAET  MPOLIECC, OMNpenaessieT  Npolenypy, CpOKHM  pealu3alud |
NEPUOANYHOCTh MaTepUalbHO-TEXHUYECKOro olecnedeHus o0I1ieo0pa3oBaTebHON
OpraHu3alliM, COCTABISAET CIMCKH HEOOXOIUMOM Ui 3aKynku Mebenu, o0opyaoBaHus,
MHCTPYMEHTOB W HWHBEHTAaps, MOIOUIMX U JAC3MHOUIMPYIOIMIUX CPEICTB, PACXOJHBIX
MaTepHaloB;

obOecrieunBaeT MeOeIbl0, O00OPYIAOBAHHMEM, KYXOHHBIM HWHBEHTapeM U TOCYyI0i
IIKOJIBHYIO CTOJIOBOIO, OPTaHU3YET €€ yOOpKY;

OCYIIECTBIISICT TIOMOJHEHNE, YYeT, XpaHeHWE M pa3MelleHHe TePBUYHBIX CPEICTB
MOXKApOTYILIEHUs] B 00pa30BaTeNbHOM OpraHu3aliM, BKJIIOYAas OTHETYIIUTENH U UX
nepe3apaaKy, MHANBUAYAJIIBHBIX CPCACTB 3alllUThI;

KOHTPOJIMPYET MPOLIECC MaTEPUATBHO-TEXHUYECKOT'0 00ECTICUCHN S,

oneHNBaeT 3((EKTHBHOCTh TPOLECCOB M PE3YJbTATOB MaTEPHATBHO-TEXHHYECKOTO
oOecIIeUeHHUs;



33. B

OpraHu30BBIBaET pabOTy CKiIajga Mo XpaHeHuio uHBeHTaps u TML, ckiaga mpoayKToB
nunie010ka 00pa30BaTENIbHOTO YUPEXKIEHHUS, CO3/aeT YCJIOBUS Ui HaAJEXKallero
XpaHEHus,

KOHTPOJIUpYET paboTy ckiajga 1o xpaHeHuto mHBeHTaps u TML, ckiaga npoaykToB
NUIIE0I0KA IIKOJIBLHON CTOIO0BOH,

OpraHu3yeT W KOHTPOJHpPYeT paboTy MO OOCIYyXMBaHHIO U PEMOHTY MeOeinu,
000pyIOBaHUS U OPTTEXHUKH, CBOEBPEMEHHOE 0OecieueHrue yueOHO-BCIIOMOTraTeIbHOTO
MepcoHalIa PacXOJHBIMH MaTepHallaMu, OOCITYKHBAIOIIET0 MEepPCOHAaIa - YUCTSIIUMU U
MOIOLLIMMH CPEACTBAMU, UHIUBUYAIBHBIMU CPEACTBAMU 3ALLUTHI;

KoHTpoyupyeT mnepememienus TMIL[, B Tom dwmcie 3a mpeneiasl 0Opa3oBaTEIbHON
OpraHu3aluy,

OpraHusyer paboTy IO O3€JICHEHHIO TEPPUTOPHM MIKOJIBI M YXOAY 3a 3elCHBIMHU
HACaXJACHUSIMU;

B3aMMOJICHCTBYET € MPEACTABUTENSMU OOCIIY>KMBAIOIIMX CEPBUCHBIX OpPraHu3alui Mo
OCYIIECTBIICHUIO PEMOHTa M OOCTY)XKUBaHUS OOOPYIOBAaHUS, OCYIIECTBISET KOHTPOIb
CPOKOB Ir'apaHTHUH;

OPOBOAMT C  ydacTueM pabOTHUKOB Oyxranrtepuu  uHBeHTapu3amuioo TMII,
CBOEBPEMEHHOE CIIMCAHNE YaCTH UMYILECTBA, IPUIIEAIIETO B HETOJHOCTD;

IIPUHUMAET Ha OTBETCTBEHHOE XPAHEHUE B MOPSAIKE, OMPEACIIEHHOM 3aKOHOAATEIbCTBOM
Poccniickoit ®enepanuy, TOBapHO-MaTepUalbHbIE LEHHOCTH W APYro€ HMYLIECTBO
00pa3oBaTeNnbHOI OpraHu3amuy,

o0ecrieunBaeT COXPAaHHOCTb OOOPYAOBaHHUSA, XO3AHCTBEHHOTO WHBEHTaps, MApKUPOBKY
yOOpOYHOT'O MHBEHTAPSI B 3aBUCUMOCTH OT Ha3HAYCHUS TIOMEIICHHUI U BUJOB paboT.
pamMKax TpyAoBOW (YHKIIMM OpraHW3alMy paboThl y4yeOHO-BCIOMOIaTeJbHOIO U

O6CJ'IV)KI/IBaIOI_I_[el"O IIEPCOHAJA IKOJIbI.

CTaBUT 1EMW ¢ 3aJa4yd T1epe]] Yy4eOHO-BCIIOMOTATENbHBIM U OOCIYKHBAIOIIUM
NEPCOHAJIOM B paMKaX OpraHU3alui TPYAOBOTO MPOLEcca;

OpraHM3yeT M KOHTPOJHUPYET paboTy OOCTYXMBAIOLIEro IEpCOHalda MO €XEeTHEBHOM
BJIaKHOU yOOpKe BceX MOMEIEHUH ¢ MPUMEHEHHUEM MOIOIIMX CPEJCTB, BIAXKHON yOOpKe
CTOJIOBOHM, BECTHUOIOJICH, peKpealuii, TyaJeTOB IOCIe KaXKIOW MepeMEeHbI, a TakKke
yOopke y4eOHBIX M BCIIOMOTATENbHBIX TOMEUICHHH IOClie OKOHYAHHsS 3aHSTHH, B
OTCYTCTBHE 00YYarOIIMXCs, PU OTKPBITHIX OKHAX MU (ppaMyrax;

OCYILIECTBIIIET KOHTPOJIb €XKETHEBHOM YOOpPKM OOEIEeHHBIX 3aJI0B CTOJIOBOHM, Oydera,
MPOM3BOJICTBEHHBIX II€X0B MHUIIEOI0KA, TYaJeTOB, YMBIBAIBHBIX, TYIICBBIX, TOMEIICHUH
JUIs OKa3aHHsI MEAMLIMHCKOW MOMOIIU C UCTIOJIb30BaHUEM JE3UH(PHUIUPYIOLUINX CPEICTB;
OCYIIECTBIISIET KOHTPOJIb €KEIHEBHOW O0O0paOOTKU OOCIYKMBAIOIIUM TEPCOHATIOM
JIBEPHBIX PY4YEK, MOPYYHEH, BBIKIIOYATENEHl C HUCIONB30BaHUEM JIE3HMH(DHUIMPYIOMINUX
CPEJICTB,;

OpraHu3yeT IMpOBEJCHHWE BO BCEX BUAAX IOMEIIEHUH TIeHepanbHON YOOpKH C
MPUMEHEHUEM MOIOIIUX U JIe3UH(DUIHUPYIONINX CPEICTB HE PEKEe OJTHOTO paza B MECHIL;
OCYIIECTBIISIET KOHTPOJb TPUTOTOBJICHUS W HUCIONB30BaHUS Je3UH(EKIIMOHHBIX
pacTBOPOB B COOTBETCTBUM C  HWHCTPYKIHMEH, TPUMEHEHUS  MOIOMHUX U
NEe3UHGUIMPYIOIMIMX CPEJICTB, Pa3pelIeHHBIX K MCIIOJIB30BaHUIO B 00pa30BaTEeNbHBIX
OpraHM3alysaX; pa3MellaeT HMHCTPYKUUHM 10 MNPUTOTOBICHHUIO JE3UH(DHUIMPYIOIIUX
pPacTBOPOB B MECTE UX MPHUTOTOBIICHHUS,

OpraHu3yeT U KOHTPOJIUPYET paboTy MO €KETHEBHOM WM IO Mepe 3arpsi3HeHHs yOOopke
TEPPUTOPHUH ILIKOJIbI, OUUCTKY MYCOPOCOOPHUKOB - IIPU 3aroHeHnu 2/3 ux oobema,
OCYIIECTBIISIET KOHTPOJIb OTCYTCTBUS TUIOJOHOCSIIUX SAOBUTHIMH IIOIAMU JIEPEBHEB U
KYCTapHUKOB Ha TEPPUTOPHH 00111e00pa30BaTeIbLHON OpraHu3alnu;

HE JIOMYCKAaeT CKOIJIEHUE U CXKUTaHue Mycopa Ha TEPPUTOPHUM IIKOJIBI, UCIOJIb30BAHUE
XUMHUYECKHUX PEareHTOB ISl OYUCTKH TEPPUTOPUU OT CHETA;

KOHTPOJIMPYET BBIMOJIHEHHE IOCTABIEHHBIX 333y IMOJYUHEHHBIMH paOOTHUKAMHU B
paMKax OopraHu3alyy TPYI0BOTO MPOIIeCca;



* KOHTPOJNUPYET COCTOSHHE TOMEIICHHH ¥ TEpPUTOPUH  00IIe00pa3oBaTeIbHOM
OpraHu3aIum,

* KOHTPOJUPYET COONIIOJICHWE HOPMATHBHBIX M  JIOKaNbHBIX  akToB, Canllun
pErIaMEHTHPYIONINX MPUHIUITBI OpPraHu3alMd U paboThl y4eOHO-BCIIOMOTATEIILHOTO U
00CITYXKMBAIOIIETO MIEPCOHANA, TPEOOBAHUS K BBITIOJHEHUIO PadOT.

3.4. B pamkax TpyaoBodl GYHKIMH JIOKYMEHTAIMOHHOTO COMPOBOXJIEHHS IPOIIECCOB
UCIOJIb30BaHUS M 00CTYKMBAHUS 3[JaHUHN, TOMEICHUNA U 000pyI0OBaHUS .
* BEICT COOTBETCTBYIOIIYIO OTYETHO-YYETHYIO TOKYMEHTAalUU (COTJIAaCHO HOMEHKJAType
JIeTT), CBOCBPEMEHHO TPEIOCTABIISIET €€ B OyXTalNTepuIO;
* COCTaBIsE€T  MACHOPT  CAHUTAPHO-TEXHUYECKOTO  COCTOSHUSA  0Opa3oBaTebHOU
OpraHu3aIuy;
* BEJET peecTp 3aK/IIOUEHHBIX JOrOBOPOB Ha obecreueHue OOCIIy)KUBaHUs, PEMOHTA U
AKCIUTyaTalluu 3/JaHui, COOPY>KEHUM, TOMEIIEHUN 1 000pYAOBaHUS;
*  OCYILECTBJISIET YY€T pacxojia MEKTPOIHEPIUH, Teria, BOJbl U APYTUX PECYpPCOB, MOJAET
HEO0OXOUMBIEC CBEICHUS M OTYETHOCTh B OYXTalITEpHIO;
*  OCYILECTBJIIET KOHTPOJb COOJIOAEHUS U MCIOJHEHMsS YCJIOBUIl JOroBOpOB Ha
oOecrnieueHre 00CIyKUBAaHUS, PEMOHTA U AKCIUTyaTalllH;
* B3aMMOJEHCTBME C IIOCTaBIIMKaMHU y4eOHOro oOOOpYyJOBaHUS U  JIUTEPATYpBHI,
MaTepHaoB, IPOIYKTOB.
3.5,  OcymecTBiseT  OpraHM3alMi0  aJMUHUCTPATUBHO-XO3SIMCTBEHHONH  JIESATEIbHOCTH
00111€00pa30BaTENILHOTO YUPEKICHUSI.
3.6. VYuacTByeT moj pyKOBOJACTBOM JHPEKTOpa B COCTABJICHMM IPOrpaMMbl Pa3BUTHUS IIKOJbI,
BHOCHUT B TpeleNiax CBOCH KOMIIETEHIMH TPEAJIOKCHHUS IO pPealn3alliy IOJIOKEHUH JTaHHON
IIPOrpaMMBl.
3.7. AnanusupyeT W3MEHEHHs B ()MHAHCUPOBAHWHU ISl KOPPEKTHPOBKH CTPATETHUH CO3/IaHUS U
pa3BUTHs MaTepUAIbHO-TEXHUYECKOM 0a3bl 00111€00pa30BaTeNbHOM OpraHu3aluy.
3.8. CocraBisier IUIaH N0 YIYYUICHUIO M PAa3BUTUIO MaTepUaIbHO-TEXHMUYECKOH 0azbl
00111e00pa30BaTEIbHON OpraHn3alluy Ha TO/1 C Y4eTOM (PUHAHCUPOBAHUS.
3.9. YyacTByeT B mo100pe U pacCTaHOBKE KaJAPOB YUEOHO-BCIIOMOTaTEIHHOTO B 00CITY)KHBAIOIIIETO
NepcoHaa.
3.10. Bener yuer pabouero BpeMeHH y4eOHO-BCIIOMOTATELHOTO M OOCTY)KMBAIOIIETO MEPCOHATIA
00111e00pa3oBaTeIbHON OpraHu3aIiy, COCTaBIeT Tabellb paboYero BpeMeH .
3.11. OcymecTBiusieT KOHTPOJb HaJ XO3SHCTBEHHBIM OOCITY)KMBaHHEM ¥  HaJICKAIIAM
TEXHUYECKMM U CAaHUTAPHO-TUTMEHWYECKMM COCTOSIHUEM 3/1aHUil, COOpY>KeHHH, y4eOHBIX
KaOMHETOB, AaJIMUHHCTPATUBHBIX KaOMHETOB, MAaCTEPCKHX, CIIOPTUBHOTO 3ajla H JPYTHX
MOMENIeHUH  00pa30BaTeNbHOTO  YUPEXKAEHUS, COOTBETCTBUS  YKAa3aHHBIX  IOMEIIEHUH
TpeOOBAaHUSAM CAHHTAPHO-TUTUEHHUYECKUX HOPM, OXpaHbl TPyAa W TMOXKapHOH O0e30MmacHOCTH,
OCYIIECTBISET UX NMEPHUOANYECKHIA OCMOTP.
3.12. KoHTponmupyeT HCIPaBHOCTh OCBEUICHHUS, OTOIUICHHWS, BEHTHJIAIMOHHBIX CHUCTEM, CETeH
3JIEKTPO-, BOJIO-, TETJIOCHA0KEHHUS, OPTaHU30BBIBAET UX MEPUOAMUYECKUI OCMOTP M HEOOXOTUMBII
TEKYIIUN PEMOHT.
3.13. Ilpunumaer ydactue B pa3paboTKe MEpONpPHUITHN MO IMOBBIIICHUIO HAJAEKHOCTH, KauecTBa
paboTHI 00CTYKMBAEMBIX CHCTEM OTOIUICHHS, BOJJOCHA0KESHHUSI, KaHATU3AI[H U BOJIOCTOKOB.
3.14. Kontponupyer paboTy HapyKHOW KaHAJIM3alMU M BOJOCTOKOB, OPraHMU30BBIBAET OUHUCTKY
KaHAIM3AalMOHHBIX KOJIOMAIEB, KOJIOMIEB C TOXAPHBIMH THAPAaHTAMH HA TEPPUTOPUH IIKOJEI,
MIPOBEPKY MOKAPHBIX TMJIPAHTOB HA BOJOOT/Iauy, BEIBO3 MyCOpA.
3.15. OpraHu30BBIBa€T MPOBEICHHE €XETOTHBIX HW3MEPEHUH CONPOTHBIICHUS HW3OJSIUH
AJIEKTPUUYECKUX YCTAHOBOK U MPOBOKH, 3a3eMJISIIOIINX YCTPOMCTB, aHAJIN3 BO3IYLIHON Cpellbl Ha
COJIepKaHUE TBUIM, T'a30B U MApOB BPEIHBIX BEILIECTB, 3aMEP OCBEILEHUs, HAJIUUYUS paualiy,
IrymMa B TOMEIIEHHSX IIKOJbI B COOTBETCTBHM C NpPaBUJIAMHU M HOPMaMHU IO OOECHEUCHHIO
0€30I1aCHOCTH KHU3HEAESATEIbHOCTH.




3.16. Opranu3oBbIBaeT O0Yy4YeHHE, NPOBOJUT Ha pabOYMX MecTax paOOTHUKOB IEPBHYHbBIC,
MOBTOPHEIE, II€JIEBbIE MHCTPYKTAXH MO OXpaHe TPyZa.

3.17. Pa3pabarbiBaeT, COBMECTHO CO CIICIUAIMCTOM IO OXpaHe TpyAa, WHCTPYKIHMU O OXpaHe
TpyZa 1o BUAaM padoT A 00CITyKUBAIOLIETO IIEPCOHANIA [IKOJIbI.

3.18. Ilpu Ha3HAUYEHUM OTBETCTBEHHBIM 3a OOECIIEYEHHE MOXKAPHOW OE30MacHOCTH B WIKOJIE,
COCTaBJISI€T IUIAaHBl MEPONPHUSATHUH, TOTOBUT MPOEKTHl NPUKA30B M WHCTPYKIHMHA IO IMOKapHOH
0€30MaCHOCTH, MPOBOJUT OOyYeHHE M WHCTPYKTAXH PAOOTHUKOB MO MOXKApHOW OE30MacHOCTH,
OpraHM3yeT M KOHTPOJHUPYET COOJIofeHHE TPeOOBaHWI MPOTHUBOMOXKAPHOTO PEKUMa U IPABHI
MOKapHOH OE30MaCHOCTH.

3.19. JIns obecrieueHus] MEepeBUKCHUS WHBAIMUIOB U JIMIl C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMH
3I0POBbSI 1O TEPPUTOPHM M OOBEKTaM 00I1e00pa3oBaTeIbHOW OpraHU3alud  MPOBOAUT
MEPONPUATHS [0 CO3AAHUIO JOCTYITHOM CpeJibl Il MHBATUIOB.

3.20. Tlpuammaer Mepbl 1O oOOeCreYeHHI0 OE€30MacCHOCTH BO BpeMsl IEPEHOCKH TSKECTEH,
BBITIOJIHEHUSI TIOTPY30YHO-PA3TPy30YHBIX M PEMOHTHO-CTPOUTENBHBIX paboT, SKCIUTyaTaluu
TPAHCIIOPTHBIX CPEJICTB HA TEPPUTOPHHU 00IIE00pa30BaTEIbHON OPraHU3aLUH.

3.21. He nmomyckaeT BBIMOJHEHHS OOCITY)KMBAIOIIMM IEPCOHATIOM paboT, MO KOTOPHIM OHH HE
UMEIOT JIOIYCKa, HE IIPOMHCTPYKTHPOBAHbI, HE BXOJST B KPYT X 00S3aHHOCTEH.

3.22. Bo Bpemsi KaHUKYJ] OpPraHM30BHIBACT TEKYIIMHA PEMOHT IOMEIICHHA, 00ecreunBaeT
CBOEBPEMEHHYIO IOJTrOTOBKY ITOMEIIEHHH, TEPPUTOPUH, 00OpYIOBAaHHS U KOMMYHUKAIIMOHHBIX
CUCTEM IIKOJIBI K Havaly y4eOHOTro rojia.

3.23. BHocHUT AMpPEKTOpPY MIKOJBI CBOM MPEUIOKEHHS [0 OCYHIECTBICHHUIO CHCTEMBI
CTUMYJIUPOBaHHUS  pabOTHl  yu4eOHO-BCIIOMOTATEIbHOTO M OOCIY)KMBAIOIIETO  IE€PCOHaja,
NPEJIOKEHUSI O NPUHATUM B CIy4asX HEBBINOJIHEHUS COTPYAHUKAMH CBOUX JIOJDKHOCTHBIX
00513aHHOCTEH Mep JUCUUIUIMHAPHOTO BO3/ICHCTBUSI.

3.24. PanumoHanmbHO WCIONB3YET TOIUIMBHBIE M JHEPreTHYECKHE Pecypchl 00pa30oBaTEILHOTO
YUPEKICHUS.

3.25. Kontponupyer u TpeOyeT OT MOJUMHEHHBIX €My pabOTHMKOB COOJIOJCHMS NpaBUI U
TpeOOBaHUM OXpaHbI TPY/Ia, TOXKAPHOHN U AJIEKTPOOE30MaCHOCTH, HOPM MPOPECCHOHATIEHON ATHKH.
3.26. B COOTBETCTBUM C YTBEPKJIEHHBIM TUPEKTOPOM IIKOJbI IPauKOM OCYIIECTBISACT (DYHKIMH
JeKypHOTO anMUHHUCTpaTopa. [IpuxoanT Ha gexypctBo 3a 30 MUHYT 10 Havajia mepBoro ypoka.
3.27. Ctporo cobmrofaet mpaBa u cBOOObI AeTeid, conepxkamuecs: B Konsennnu OOH o mpaBax
pebenka, coOM0/aeT ATUYECKHE HOPMBI U TIpaBWja TOBEACHHS B 00Ie00pa3oBaTeIbHON
OpraHu3aIMH.

3.28. 3amecTUTENH TUpPEKTOpA MO AJIMUHUCTPATUBHO-XO035MCTBEHHON paboTe cobmonaer YcraB u
[IpaBuna BHYTpPEHHEro TPYAOBOIO pacHopsiika IIKoibl, KONIeKTUBHBIN U TpyIOBOH OrOBOp, a
TaKXKe JIOKAJIbHBIE aKThl 00pa30BaTeIbHON OpraHU3aIuy, IPUKA3bl JUPEKTOPA.

3.29. TloBsImIaeT cBOO MPOpECCHOHATBHYIO KBATH(PHUKALINIO U KOMIIETEHIIHUIO.

3.30. CoOusrotaeT mpaBWJIa OXpaHbl TPyAa, IMOXKAPHOW W IJIEKTPOOE30MIaCHOCTH, CaHUTAPHO-
TMTUEHUYECKHE HOPMBI U TpeOOBaHUs, TPYAOBYIO JMUCUMUIUIMHY Ha pabodyeM MecTe U PEeXUM
paboThl, yCTaHOBJICHHBIHN B 00111€00pa30BaTeIbHOIN OpraHu3aluu.

4. IlpaBa

3aMeCTHTEIb AUPEKTOPa MKOILI 10 AXP mMeeT npaBo:

4.1. YyacTBOBaTh B yIpaBJiIeHUHU 0011e00pa30BaTeIbHON OpraHU3aIKeil B OPSIKE, ONPeIeICHHOM
YcraBom.

4.2. Ha warepuaqbHO-TEXHMYECKHE YCIOBHS, TpeOyeMble I BBITIOJHEHHS JOJDKHOCTHBIX
o0si3aHHOCTEH, Ha oOecredeHne pabodyero MecTa, COOTBETCTBYIOIIETO TOCYAapCTBEHHBIM
HOPMATHUBHBIM TPEOOBAaHMSIM OXpaHbl Tpyda M TOKapHOW OE€30MacHOCTH, a TaKXKE YCJIOBHSM,
npeaycMOTpeHHBIM KOJIEKTUBHBIM 10TOBOPOM.

4.3. B npenenax cBoeil KOMIIETEHIIMU W B TIOPSIIKE, ONPEACICHHBIM Y CTaBOM IIIKOJIBI, BbIIaBaTh
pacropspkeHHus U yKa3aHHs paOOTHHKaM 00Ie0o0pa3oBaTeIbHOIO YUPEXKACHUS U TpeOOoBaTh MX
WCTIONTHEHMS, a TaKkKe JellaThb 3aMeuaHus OOyJarouuMcs, OTHOCSIIHECS K COOJIIOJICHHIO
JUCHUIUTUHBI U TIOPSAKA.




4.4. TloqnuceiBaTh JOKYMEHTHI B IIpe/iefiaX CBOCH KOMITETEHITUH.

4.5. KoHTponmpoBaTh U OLEHUBATh XOA U PE3yJIbTaThl PEMOHTHO-XO3SIMICTBEHHOHN AESITeNbHOCTH,
HAKJIaJbIBaTh 3alpeT Ha BUIBI JIEATEIBHOCTH, KOTOPHIE MOTYT TIPUBECTH K TIEperpys3ke
HEMOCPEACTBEHHO MOJYMHEHHBIX €My COTPYAHHMKOB, YXYAIIEHUIO HX 3J0POBbs, HapYUICHHUIO
TpeOOBaHMIT OXpaHbI TPY/a, HE MIPEIyCMATPUBAIONINE KOMIICHCAIIUN.

4.6. YyacTBOBaTh B IMPHUEMKE PEMOHTHO-XO3AHWCTBEHHBIX PadOT, KOTOPHIE ObUIM BBINOJIHEHBI 110
JIOTOBOPAaM CTOPOHHUMU OpPraHU3aLUSIMHU.

4.7. Bectu mneperoBopsl ¢ MapTHEpaMu O0OpPa30BaTEIbHOIO YUPEXKIEHUS [0 MaTepuaibHO-
TEXHHUYECKOMY OCHAIIEHUIO U TEXHUYECKOMY 00CITy>KUBaHUIO.

4.8. llpencraBiaTh K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH 3aMECTHTENIO JTUPEKTOpa IO
BOCIIUTATENIbHOW paboTe ydaluxcs, HapyMIAIUX CAHUTAPHO-TUTHUEHUYECKHE TpeOOBaHUs
COJIEp>KaHUsl TIOMEIIEHUI ¥ HApYIIUTENeH NUCIUILIINHBI, B TIOPSIKE, YCTAHOBICHHOM MPaBUIaAMH
BHYTPEHHEr0 pacropska Ui 00y4arouxcs, MpaBuiaMH O OOMIPEHUSX U B3bICKAHUSX.

4.9. BHOCHTH MNPEMIOKEHUS O TOOMIPEHUH, MOPAIBLHOM M MAaTePHAILHOM CTHMYJIHPOBAHHH
pabOTHUKOB, HAXOIAUIMXCA B TMOJYMHEHHUH, [0 COBEPIICHCTBOBAHUIO padOThl y4eOHO-
BCIIOMOTATEJILHOTO ¥ 00CITYKHBAOILETO TIEPCOHAIIA, TEXHHYECKOTO 00CITY)KUBAaHUS IIIKOJIBI.

4.10. 3HaKOMUTBCS C MPOCKTAMH PELICHUN TUPEKTOPa, OTHOCSIIUXCS K ero mpodecCuoHambHOMI
NEeSITeILHOCTH, C JKajJo0aMu U IPYTUMHU JTOKYMEHTaMH, COICPKAlIUMHU OIIEHKY €ro padoThl, 1aBaTh
110 HUM OOBSICHEHUSI.

4.11. TlpemocTaBisiTh Ha PACCMOTPEHUE AIMUHUCTPALMU TPEAJIOKEHUS 110 YIYYIICHUIO
JEesTeNbHOCTH 00111e00pa30BaTeNbHON OpraHU3allid U YCOBEPIICHCTBOBAHUIO CIIOCOOOB pabOTHI
10 BOITPOCaM, OTHOCSIIIIUMCST K KOMITETEHITUH 3aMeCTUTENs JupekTopa mo AXP.

4.12. YyacTBOBaTh B paboTe OPraHOB cCaMOYIpaBieHUs, B paboTe ob1iero coopanus pabOTHUKOB
001eo0pa3oBaTeIbHOM OpraHU3alnu, B OOCYKIEHHH BOIPOCOB, KAaCAIOMIUXCS HCIOIHIEMBIX
3aMECTUTENIeM JUPEKTopa IO aJMHHHUCTPATUBHO-XO3SIMICTBEHHON paboTe  JOHKHOCTHBIX
00s13aHHOCTEH.

4.13. Ha 3amuty cBoeil mpodeccHOoHaNbHOM YecTH M JOCTOMHCTBA. Ha KOH(HMAECHIHNATbHOCTh
CIly’)keOHOTO  paccie/loBaHusl, KpOME€ Ciy4yaeB, MPEJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun.

4.14. 3amumiaTh CBOM HHTEPECHl CAMOCTOATENBHO W/WJIM 4Yepe3 MPEJCTAaBUTENs, B TOM YHCIIE
aJiBOKaTa, B CiIy4yae IUCHUIUIMHAPHOTO WJIM CIY>KEOHOTO pacclieZlOBaHMs, KOTOPOE CBI3aHO C
HapyIlIeHUEeM 3aBX030M HOPM MTPOPECCHOHATTEHON ATHKH.

4.15. Ha moompeHusi, HarpaXAeHUs M0 pe3yibTaTaM TPYAOBOH NEATEIbHOCTH, Ha COIUAIBbHBIE
rapaHTHH, IPEyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccniickoit denepanumn.

4.16. 3amectutens qupekTopa mo AXP o6meodpazoBaTebHON OpraHU3allid UMEET WHBIE MpaBa,
npeaycmorpennble  TpynoBeiM  Komekcom  Poccumiickoir  ®depeparnuu, YCTaBoM — IIKOJBI,
KomnnexktuabM 10roBopoM, [IpaBuiamMu BHYTPEHHETO TPYIOBOTO PacOpsaKa.

5. OTBeTCTBEHHOCTDH
5.1. B mpeaycMOTpeHHOM 3aKOHOAATenbcTBOM Poccuiickoil Penepaiinn NOpsSAKE 3aMECTUTEID
aupektopa 1o AXP HeceT OTBETCTBEHHOCTb:

* 32 JIOCTOBEPHOCTh HHGpOpMamuu O (YHKIMOHUPOBAHWU CHUCTEM IKHU3HEOOECTICUCHUS
00111€00pa30BaTEILHOTO YUPEKACHUS, 000PYAOBAHUS,

* 33 TPUHATHE YIPaABICHYCCKUX PEIICHWH, TOBJIEKIINX 3a CO0O0W JAe30praHu3aIfio
o0Opa3oBaTenbHON JAedaTeTbHOCTH U (WIM) TIpollecca MaTepHaTbHO-TEXHHUECKOTO
obecreyeHus;

* 32 COXPaHHOCTb BBEPEHHOTO €My UMYIIECTBA 00pa30BaTEeIbHON OpraHU3aINy;

* 32 HEMPUHITHE WM HECBOECBPEMEHHOE MPHUHSATHE MEp IO OKA3aHWI0 TMEPBOW MOMOIIU
MOCTPAJIaBIIUM, HECBOCBPEMEHHOE W3BEUICHUE WJIM CKPBITUE OT JIUPEKTOpa IIKOJIbI
HECYaCTHOTO Cilyvas;

* 32 HECOOI0/IEHUE HHCTPYKIIHI 110 OXpaHe TPy/Aa U MOKapHOW 0€30MMacHOCTH;




* 32 HECBOEBPEMEHHOE TPOBEJICHHE WHCTPYKTaXel y4eOHO-BCIIOMOTaTeNbHOTO U
0o0cITy>)KMBAIOIIEro TepcoHana ¢ ooOs3arenbHON (ukcanueir B XKypHanme perucrtpamuu
MHCTPYKTaXEN;

* 32 HapyLIEHUE NOopsJKa JEHCTBUU B CIy4ae BO3HMKHOBEHMS YpE3BbIYAHHON CUTyalluu U
IBaKyaluy B 00pa30BaTEIbHOM YUPEKICHUU.

5.2. 3a HEUCIOJIHEHWE WM HapylleHHe O0e3 YBaKUTENbHBIX HPUYUH CBOMX OO0S3aHHOCTEH,
YCTaHOBJIEHHBIX JIOJDKHOCTHOM MHCTpYKLMEHN 3amectutens aupekropa no AXP, Yerasa u IIpaBun
BHYTPEHHEIO TPYJAOBOIO PpACIOPSAKA, 3aKOHHBIX PACIOPSHKEHUN AUPEKTOpa IIKOJIBI M HHBIX
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB, IIOJIBEPTaeTCs IUCLUUIUIMHAPHOMY B3bICKAHHUIO COIVIACHO CTaThe
192 Tpynosoro Konekca Poccuiickoii @eneparum.

5.3. 3a ucnonp30BaHWE, B TOM YHCIE€ OJHOKPAaTHO, METOJOB BOCIHTAHMS, BKIHOYAKOLIUX
¢usnyeckoe M (WIM) NCHXOJOTHYECKOE HACWUJIME HaJl JMYHOCTHIO OOYdYalolIerocs, a Takke 3a
COBEPILIEHUE HHOTO aMOPAJIBbHOIO IPOCTYIKA 3aMECTUTENb JUPEKTOpa MO aJMUHUCTPATUBHO-
XO35IICTBEHHOM paboTe MOKET ObITh OCBOOOXKIEH OT 3aHMUMAEMOMl JTOJKHOCTU COIJIACHO
TpynoBomy Konekcy Poccuiickoit @enepanny. YBOJbHEHUE 32 TAHHBIA MPOCTYIOK HE SABIISIETCS
MEpOU TUCHMILUIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HecoOmrofeHue mMpaBuil M TpeOOBaHWM OXpaHbl Tpyla U MOXKApHOM Oe30MacHOCTH,
CAaHUTAPHO-TUTUEHUUYECKUX TPABWII M HOPM 3aMECTHTENb AupekTopa mo AXP obOpa3oBarenbHOI
OpraHu3ally IPUBJIEKACTCS K aJMUHUCTPATUBHON OTBETCTBEHHOCTH B IOPSJAKE U B CIyYasx,
MIPEyCMOTPEHHBIX aIMUHUCTPATUBHBIM 3aKOoHOAaTeabCcTBOM Poccuiickoit denepanun.

5.5. 3a yMblIUIeHHOE TpUYUHEHHE O0O0Ie00pa3oBaTeIbHOM OpraHu3alMi WM y4aCTHUKAM
00pa3oBaTeNbHBIX OTHOIIEHUI MaTEepPUAIILHOTO yIepOa B CBS3H C UCIIOJIHEHHEM (HEHCIIOITHEHUEM )
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH HECeT MaTepHalIbHYI0 OTBETCTBEHHOCTh B TIOPSAKE U B
npenenax, NpelycCMOTPEHHBIX TPYIOBBIM U (MJIHM) FPaKAaHCKUM 3aKOHOAaTeNbcTBOM Poccuiickoii
®enepanuu.

5.6. 3a mpaBoHapyllIeHHs, COBEPIICHHBIE B TIPOILIECCE OCYIIECTBICHUS MPOodhecCHOHaTbHOM
NEATEIBHOCTH HECET OTBETCTBEHHOCTh B IpEeAeNaxX, ONPEIEICHHBIX aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM H IPAKJIaHCKUM 3aKOHOJATENbCTBOM Poccuiickont @enepannm.

6. BzaumooTHomieHusi. CBSI34 110 10JZKHOCTH

6.1. PaGotaeTr B pexxuMe HEHOPMHUPOBAHHOTO pabovero JHs MO rpaduKy, COCTaBIEHHOMY HUCXOAS
n3 40-dyacoBoil paboueil HemenM H YTBEPXKJICHHOMY JUPEKTOPOM 00Ie00pa3oBaTebHON
OpraHu3aIMH.

6.2. CamMOCTOATENBHO IUIAHHPYET CBOIO Pa0OTy Ha KaXIbIH Y4EOHBIH TOM M KaKIBIA MECsI.
[Inanel  paboOTBl  NpPEABAPUTEIBHO  COTJIACOBBIBAIOTCS M YTBEPKIAIOTCA  JAUPEKTOPOM
o011eo0pa3oBaTeaIbHON OpraHU3aIiy.

6.3. [lonmygaer oT aupekTopa 0OpPa30BaTENBHOIO YUpEXACHUS HWHPOPMALUI0 HOPMATHBHO-
MPaBOBOIO M OPraHU3AIMOHHOTO XapakTepa, 3HAKOMHUTCS IOJ PACHUCKY C COOTBETCTBYIOIIMMHU
JOKYMEHTaMH.

6.4. ITonyyaetr oT paOOTHUKOB LIKOJBI HHPOPMALIMIO, HEOOXOIUMYIO Il OCYILECTBIICHUSI CBOUX
JOJDKHOCTHBIX 00sI3aHHOCTEH.

6.5. Cucremarnvyecku oOMeHHMBAaeTCs WH(POpPMAIMEH IO BOMpOCaM, BXOISIIUM B CBOIO
KOMIIETEHIMIO, C y4eOHO-BCIIOMOTaTEeIbHBIM U OOCITY)KHBAIOLIMM MEPCOHAIOM, 3aMECTUTEIIIMU
IMPEKTOpa U TIearOrMYeCKIMA PAa0OTHUKAMH.

6.6. Undopmupyer nupekropa MKOIbI O (pakTe BOZHUKHOBEHUS aBapUUHBIX CHUTyaluid B padote
CUCTEM 3JEKTpOCHa0KEeHUS, TEIIOCHAOKEH NS, BOJOCHA0KEHUS, BOJIOOTBE/ICHNUS,
TEXHOJIOTUYECKOTO U XOJOIMIBHOTO 000pYyJOBaHHUs, KOTOPBIE CO3/Ial0T YIrpO3y BO3ZHUKHOBEHHUS U
pacrpocTpaHeHHs HH(PEKIUOHHBIX 3a00J1€BaHUI U OTPaBJICHUH.

6.7. Coo0maer AUPEKTOPY M €ro 3aMecTUTENsIM HH(OpMAIMIO, MOJYYECHHYI0 Ha COBEIIAHUAX
HEMOCPEJCTBEHHO OCIIE €€ MOITy4EHUs.

6.8. IlpuHMMaeT MO CBOIO IEPCOHAIBHYIO OTBETCTBEHHOCTh MATEPUAbHBIE IIEHHOCTH C
HEMNOCPEJCTBEHHBIM HCIIONB30BAHUEM U XPAHEHUEM UX B CKJIAQJICKUX U JIPYT'HX XO35MCTBEHHBIX
MOMEIICHUAX 00pa30BATEIBHOTO YUPEKICHHUS.
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6.9. CBoeBpeMEHHO HH(POPMHUPYET AUPEKTOpA IIKOJbI, CIEIUAIUCTa II0 OXpaHe Tpyaa o
HECYaCTHOM CJIy4ae, a TaKXe IMpPH BBISBICHHBIX HApYHICHUSX CAHUTAPHBIX MPaBUJI, KOTOPHIE
CO3/aI0T YTPO3y BOZHUKHOBEHUS U PACIIPOCTPAHEHUS HHPEKIIMOHHBIX 3a007I€BaHUN U MaCCOBBIX
OTpaBlieHUH B 00111€00pa30BaTEIbHOM YUPEKICHUU.

6.10. MuadopmupyeT AupeKTOpa IIKOIBI O BO3HHUKIIUX TPYJHOCTSIX M mpobieMax B pabore, O
HeJOoCTaTKax B  oOOecrnedYeHWH HOpM U TpeOOBaHMM OXpaHbl TpyJa, M[OXKApHOU W
ANEKTPOOE30MaCHOCTH.

7. 3akiI0uuTeIbHbIE MOJI0KEHUS

7.1. O3HaKOMJICHHE COTPYAHHKA C HACTOSIICH MHCTPYKIMEH OCYIIECTBIACTCS MpPHU MPUEME Ha
paboty (10 moamucaHus TPYIOBOTO JOTOBOPA).

7.2. OnUH 3K3eMIUISIP NOKHOCTHOM MHCTPYKLIMHM HAXOJUTCS Yy AUPEKTOpA IIKOJbI, BTOPOH — y
COTPYJIHUKA.

7.3. ®aKT 03HAKOMJICHHSI C HACTOSIIIEH JOKHOCTHONW MHCTPYKLKEH MOITBEPKIAETCSI MOIMUCKHIO B
AK3EMIUIAPE MHCTPYKLMHU, XpaHsIEeMcs y JAUpEeKTopa 00I1eo0pa3oBaTeNbHONM OpraHu3alud, a
TakXe B )KypHaJie 03HAKOMJICHUS C IOJDKHOCTHBIMH MHCTPYKIIMSIMH.

.
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