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J01’KHOCTHASI MHCTPYKIMS [JIABHOTO OyXrajarepa

1. O0uue mos10:KeHUs

1.1. Hacrosimas 1omKHOCTHAS HHCTPYKIIHS paspadborana Ha ocHoBe [Ipodeccrnonansuoro
crangapra: 08.002 «byxranrep», yTBepKISHHOT0 IpukazoM MHUHUCTEPCTBA Tpyda U
coranbHOM 3ammThl PO Ne 1031 ot 21 deBpans 2019 roaa; ¢ yuerom DenepanpHoro 3akona No
273-®3 ot 29.12.2012r «O6 obpa3oanuu B Poccuiickoit denepanum» B pelakiiuu OT 2 UIOJS
2021 rona; CII 2.4.3648-20 «CaHuTapHO-3IUAEMHUOJIOTHYECKUE TPEOOBaHUS K OpraHU3aIHUsIM
BOCITUTAHUS U 00YYEHUsI, OT/IBIXA U O3JI0POBJICHUS JIETEH U MOJIOAC)KH», B COOTBETCTBUU C
TpynoBbeim kosekcoM Poccuiickoit @enepanyiv U APYriMUA HOPMATUBHBIMU aKTaMU,
PEeryIupYIOIMIMMH TPYAOBbIC OTHOIICHUS MEXKTy paOOTHUKOM U paboTomaTenem.

1.2. JlaHHas MHCTPYKIIMS YCTAHABIMBAET TPYAOBBIE (YHKIIUU U TOIKHOCTHBIE 00S3aHHOCTH,
npaBa, OTBETCTBEHHOCTh U B3aMMOOTHOIIICHHS B KOJUIEKTUBE COTPYAHUKA, 3aHUMAIOIIETO B
0011eo00pa3oBaTeIbHONM OpraHU3aIii JOJKHOCTD TTIABHOTO OyXranrepa.

1.3. 'maBHBIM OyxTanTep Ha3HAYaeTCs HA JODKHOCTh M OCBOOOXKIAETCS OT He€ B
YCTaHOBJIEHHOM JEMCTBYIOIIUM TPYIOBBIM 3aKOHOJATEILCTBOM MOPSIIKE MPUKA30M TUPEKTOpa
0011eo0pa3oBaTeabHON OpraHu3aluy.

1.4. Ha 10/DKHOCTD IMIaBHOTO OyXraiaTepa o01ieo0pa3oBaTeabHOM OpraHU3aIlluid MOXKET
Ha3HAYaThCsl JIUIIO:

* HMemIIee BrIciee 00pa3oBaHue - OakanaBpHaT WU BhICIIee 0Opa3oBaHue
(HenpoduiibHOE) - OakanaBpHar U AOMOJHUTEIbHOE MPOPECCHOHATBHOE 00pa30BaHUE -
porpaMMsbl MpodecCuoHANTBHON MePEnoIrOTOBKY WIH CpeiHee MpodecCHOHAThHOE
00pa3zoBaHue - MPOTPaMMBI TIOJITOTOBKH CIEIUATUCTOB CPEIHET0 3BEHA UJTH CPETHEe
npodeccuoHansHOe 00pazoBaHue (HEMPOPMILHOE) - MPOTPaMMbI TTOJITOTOBKH
CIEIUATIMCTOB CPETHETO 3BEHA U JOTIOJHUTEIBHOE PO ECCHOHAITBHOE 00pa30oBaHUE -
porpaMMsbl MpodecCHOHANTBHON MePEnoIrOTOBKY;

*  HUMEIOIIEee OMBIT OyXTaITepCKO-(OUHAHCOBOM PAOOTHI HE MEHEE TIATH JIET NIPU HATHIUN
BBICIIIEr0 00pa30BaHUs WK OMBIT OyXranrepcko-(GpruHaHCOBOM paboOThl HE MEHEE CEMU
JIET TIPH HATMYUU CPETHETO MPpodheCcCHOHATHLHOTO 00pa30BaHus,

*  HUMeEIIee JOMOIHUTENBHOE MPOPECCHOHATHHOE 00Pa30BaHKE - IPOTPAMMBI TTOBBIIICHUS
kBasin(ukanuu B oobeMe He MeHee 120 yacoB 3a Tpu Mocie10BaTeNIbHbIX KaJeHAapHbIX
rojya, Ho He MeHee 20 YacoB B KaKJIbIH TOJ;

*  COOTBETCTBYIOIIEe TPEOOBAHUSAM, KaCAIOUIMMCS MPOXOXKICHUS TPeIBAPUTEIHLHOTO (IIpH
MOCTYIJICHUU Ha paboTy) U MEPUOANYECKUX METUITTHCKUX OCMOTPOB, BHEOUEPEIHBIX
MEAMIIMHCKUX OCMOTPOB IO HAINPaBJICHUIO paboTonaTes, 003aTeIbHOTO
MICUXHUATPUYECKOTO OCBHJIETEILCTBOBaHUS (He pexke 1 pasa B 5 neT), mpodhecCHOHATBHOM
TUTHEHUYECKOM MOATOTOBKU U aTTecTaluu (Mpu npuemMe Ha paboTy u aajee He pexe 1




pa3a B 2 rojia), BaKLIMHALIMH, a TAK)KE UMEIOLIEE JINYHYIO METUIIMHCKYIO KHUXKKY C
pe3yJibTaTaMi METUIIMHCKUX 00CIeI0OBaHM U 1a00paTOPHBIX UCCIICIOBAHUIA,
CBEICHHSIMH O TIPUBHUBKAX, IEPCHECEHHBIX NHPEKIIMOHHBIX 3a00ICBaHMSIX, O
MPOXOXKACHUU MPO(ecCHOHATEHON TMTHEHNYECKOM MOATOTOBKH U aTTECTALlUU C
JIOITYCKOM K paborte;

HE MMeIolllee OTpaHNYEHUN Ha 3aHITHE TPYAOBOH eATeIbHOCThIO B chepe oOpa3oBaHusl,
U3JI0KEHHBIX B cTaThe 351.1 «Orpannuenus Ha 3aHSATUE TPYIAOBOM JIEATETLHOCTHIO B
cdepe 0OpazoBaHusl, BOCIUTAHUS, Pa3BUTHS HECOBEPIICHHOJIETHUX, OPTaHU3alUU UX
OTJIbIXa ¥ O3I0POBJICHHUSI, MEAUIIMHCKOTO 00ECIICUCHM S, COITMAILHOM 3aIUThI U
COLIMAJILHOTO 00CITYKUBaHUs, B chepe TEeTCKO-IOHOLIECKOTO CIIOPTa, KYJIbTYphl U
HCKYCCTBA C Y4aCTHEM HECOBEPLIEHHOJETHUX» TpynoBoro kogekca Poccuiickon
®denepanuu.

1.5. I'maBHbIif Oyxrantep 0011eo0pa3oBaTeNbHON OpraHu3alui OTHOCUTCS K aIMUHUCTPATHBHO-
YIIPaBICHYECKOM KaTerOpHH PabOTHUKOB.

1.6. I'maBHBI Oyxrantep HaXOAWUTCS B MOJYMHEHUH HEMIOCPEIICTBEHHO Y TUPEKTOpPa
o01meoOpa3oBaTenbHOI opranu3anuu. [1o1 pykoBOACTBOM TJIaBHOTO OyXrajrepa BHIIOTHICT
CBOH TPYIIOBBIE (QYHKIIUHU OyXTanTep.

1.7. ['naBHBIM OyXranTep J0HKEH 3HATh:

3akoHoaTenbcTBO Poccuiickoit denepanun o OyxXrajaTepckoM yuere, Hajorax u
cOopax, ayJUTOPCKOH 1eATeIbHOCTH, OyXTalTepcKoM 1 0UIMAIBHOM CTaTUCTUYECKOM
yuere, apXUBHOM JI€JIe, COLIMAIbHOM U MEIULIMHCKOM CTPAaXOBAaHUHU, IEHCUOHHOM
obecreyeHnu;

3aKoHOAaTeNnbCTBO Poccuiickor denepanyu 0 MPOTUBOACHCTBUM KOPPYILIUU U
KOMMEPUYECKOMY MOAKYITY, Jerajn3aluy (OTMbIBAHUIO) 10X0/10B, ITOJYyYEHHbIX
MPECTYIHBIM IIyTEM, U (PUHAHCUPOBAHUIO TEPPOPHU3MA,

3aKoHOJ1aTeNnbCTBO Poccuiickoit deneparuu 0 mopsake U3bsIThs OyXraaTepcKux
JIOKYMEHTOB, 00 OTBETCTBEHHOCTH 32 HENPEJICTABICHNUE WM MIPE/ICTABICHUE
HEJ0CTOBEPHOI OTYETHOCTH;

rpakJIaHCKOE, TPYI0BOE, OF0KETHOE 3aKOHOIATeNhCTBO Poccuiickoit denepanuu;
3aKoHoAaTenscTBO Poccuiickoit denepanuu, peryiupyolee aAMUHUCTPAaTUBHYIO U
YTOJIOBHYIO OTBETCTBEHHOCTD 3a HapyLIEHUs B cpepe yIiaThl HAJIOTOB U COOpPOB;
3akoHo1aTenbCTBO Poccuiickoit deneparuu B chepe AesTeIbHOCTH
0011e00pa3oBaTeIbHON OpraHU3aliy;

IIPaKTUKY IPUMEHEHHUs 3aKoHoAarenbeTBa Poceuiickon denepanny;

CyleOHYIO MTPaKTUKY 110 BOIpocaM OyXrajJTepCcKOro y4era, Criopam, CBsI3aHHBIM C
bakTamMM X03HCTBEHHOH KU3HU 00pa30BaTeIbHBIX OpraHNU3aLUi, BeJICHUEM
OyXrajTepckoro y4yeTa U cocTaBlieHueM Oyxrantepckoil (pruHaHCOBOI) OTYETHOCTH;
BHYTPEHHUE OpPraHU3allMOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI 00111e00pa3oBaTeIbHON
OpraHu3alIuy,

HKOHOMHKY, OpraHH3alHIo0 IPOU3BOICTBA U YIIPaBJIEHHUs B 00111e00pa30BaTeIbHON
OpraHu3aIuy,

MeTO/1bl (PMHAHCOBOTO aHANIN3a U (PMHAHCOBBIX BBHIUYUCIICHUIH;

METOJMKH BHYTPEHHETr0 KOHTPOJISI BEJIEHUSI OYXTalITepCKOro y4eTa U COCTaBICHUS
Oyxrantepckoil ((puHaAHCOBON) OTUETHOCTH;

MOPSAOK COCTaBJICHUS CBOJAHBIX YUETHBIX JOKYMEHTOB B LIEJISIX OCYIIECTBIICHUS
KOHTPOJIS U YIIOPsA0YeHNs 00pabOTKU JAHHBIX O (paKTax XO3sSHCTBEHHON )KU3HU;
(UHAHCOBBIN MEHEKMEHT, METOJIMYECKUE IOKYMEHTHI 10 ((MHAHCOBOMY aHAJIHU3Y,
OIO/KETUPOBAHUIO M YIIPABJICHUIO JICHEKHBIMH TOTOKAMH;

HopsiIoK 0OMEeHa MH(pOpMaLuel 10 TeIeKOMMYHUKAIMOHHBIM KaHaJlaM CBSI3H;
COBPEMEHHBIE TEXHOJIOTHH aBTOMAaTU3MPOBAHHON 00paboTKH HH(OpMAIIHH;



OTEUYECTBEHHBIN U 3apYOEIKHBIN ONBIT B chepe PUHAHCOBOTO aHATN3a, OFOIIKETUPOBAHUS
U YIIPaBJICHUS JEHEKHBIMH IOTOKAMH, a TAaKXKE B 00JIaCTH yIPaBICHUS IPOLIECCOM
¢dopmupoBaHus HHPOPMAIIUHN B CUCTEME OYyXTalITepCKOro yueTa;

NepeI0OBON OTEUECTBEHHBIN U 3apYOEIKHBII ONBIT B chepe opraHu3aluu 1
OCYILECTBIICHHS] BHYTPEHHETO KOHTPOJISI BEICHUS OyXTalITepPCKOr0 y4eTa U COCTABICHHS
Oyxranrepckoi ((hMHAHCOBOM) OTYETHOCTH;

npaBUia 3alIUThl HH(OPMAIIHH;

CyIeOHYIO MTPAKTUKY 110 HAJIIOTO00I0KEHHIO;

CTPYKTYPY LIKOJIbI, HOJIOXKEHUS U MHCTPYKIUH I10 MIPOBEACHUIO OyXydeTa B
o011eo0pa3oBaTeIbHOM OpraHU3aluy, IpaBuiIa ero BeJICHHS;

KOMITBIOTEPHBIE IPOTPAMMBI JIJIs1 BEACHHS OyXTalTepPCKOro y4eTa U CriocoObl HX
UCIIOJIb30BaHUS;

IpaBUiIa U HOPMBI OXpaHbl TPYAA U MOXKapHOU 0€30MacHOCTH B 00beMe, HEOOXOJMMOM
JUTSI BBITIOJTHEHUSI 0€3011aCHOM e TEIbHOCTH, MOPSAIOK ACUCTBUN TPU BOZHUKHOBEHUU
noskapa uinu uHor YC u 3Bakyanuu.

1.8. ['1aBHBINA OyXrajrep IKOJBI JOJDKEH YMETh:

OTIpeNeNATh 00bEM YUETHBIX Pa0OT, CTPYKTYPY M YUCIEHHOCTh paOOTHUKOB
OyXxraiaTepckoi ciy:k0bl, MOTPEOHOCTh B MaTepUaIbHO-TEXHUYECKUX, (DMHAHCOBBIX U
UHBIX pecypcax;

pa3pabaTheiBaTh BHYTPEHHHUE OPraHU3aI[MOHHO-PACIOPSATUTENbHBIE TOKYMEHTHI, B TOM
YHUCJIe CTAaH/IapThI OYXTadTEepCKOro yueTa o01eo0pa3oBaTeIbHOM OpraHu3aluy,;
onpeaensTh (pa3padbaTbiBaTh) CIOCOOBI BEICHUS OYXTalTepCKOro y4eTta u GopMHUpOBATh
YUYETHYIO TIOJIUTUKY 0011e00pa3oBaTeIbHON OPraHU3allHH;

OILICHUBATh BO3MOXHbIE TIOCIE/ICTBUSA U3MEHEHUN B yUYETHON MOJIUTUKE
00111€00pa30BaTeIbHON OpraHU3aIlii, B TOM YHCJIe UX BIMSHHUE HA €€ JaIbHEHIIYIO
NEeSITENIbHOCTD;

pa3pabarbiBaTh OPMBI IEPBUYHBIX YUETHBIX JOKYMEHTOB, PETUCTPOB OYXTaITepCKOro
yueta, popMbl OyxranTepckoi (GUHAHCOBOM) OTYETHOCTU U COCTaBIAThH TpaduK
JTIOKYMEHTO000pOTa;

OpPraHU30BBIBATH JIEIONPOU3BOJCTBO B OyXIalaTepCKOn Ciryxoe;

TUTAHUPOBATh OOBEMBI i CPOKHU BBITTOJHEHHUS Pa0OT B OTYETHBIA TIEPUOT TS LIeJIeH
cocTaBlieHUs OyxranTepckoi (pUHaHCOBOI) OTYETHOCTH;

OpPraHU30BBIBATH IPOIIECC BOCCTAHOBIICHHS OyXTaITEPCKOTO yUeTa;

pacrpenenaTe 00beM YUeTHBIX paboT, paboT M0 BEJJCHUIO HAJIOTOBOTO y4eTa U
OTYETHOCTU MEXJly pabOTHUKAaMU OyXTaiaTepcKol ciry:k0bl 00111e00pa3oBaTeIbHOM
OpraHH3aIny;

OILIEHUBATh CYIIECTBEHHOCTh MH(POPMAITUH, PACKPBIBAEMON B OyXTalTepCKOM
(¢puHAHCOBOIT) OTYETHOCTH;

(GbopMHpOBATH B COOTBETCTBHH C YCTAHOBJICHHBIMHU TIPABUIIAMH YHCIIOBBIC TIOKA3aTENN B
0TYeTax, BXOJAIIUX B COCTaB OyxraiaTepckoi ((UHaHCOBOI) OTYETHOCTH, IPU
[IEHTPAIM30BAaHHOM H JCTIECHTPAITM30BAaHHOM BEICHUH OyXTaITEPCKOTO yUeTa;
COCTaBJIATh OyXTranTepcKyro ((PMHAHCOBYIO) OTYETHOCTDb IIPU PEOPraHU3ALUH UITH
JMKBUAANNHT FOPUIAMYECKOTO JINTIA;

BJIQJIETh U TIPUMEHATH METO/IbI (PUHAHCOBOTO aHaTM3a HHPOPMAIINH, COIepKaIIeiics B
Oyxranrepckoi ((PMHAHCOBOM) OTUYETHOCTH, YCTAHABINBATH MPUUNHHO-CIIC/ICTBEHHBIC
CBSI3U U3MEHEHUH, MPOU3O0ILEANINX 32 OTYETHBIA EPUO/I, OLICHUBATh MOTEHIIUAIbHBIE
PHUCKHU ¥ BO3MOXKHOCTH 00111e00pa30BaTeIbHON OpraHU3aii B 0003pUMOM Oy1yIIeM;
000CHOBBIBATh MPHUHSTHIC IKOJION PEIICHUS IPU MPOBEJICHUN BHYTPEHHETO KOHTPOJIA,
MYHUIIMNIAJILHOTO (PMHAHCOBOTO KOHTPOJIS,, BHYTPEHHETO U BHEIIHETO ay/AuTa, PeBU3HiA,
HAJIOTOBBIX U MHBIX MPOBEPOK;



OCYILECTBIISATh M OPTaHU30BBIBATH BHYTPEHHUI KOHTPOJIb BEICHUS OyXTaaTepCcKOro
ydeTa U COCTaBJICHUs OyXranTepckoi (GMHAHCOBOW) OTUETHOCTH 00111e00pa3oBaTeIbHON
OpraHu3aIuy;

pa3pabaThiBaTh BHYTPEHHHUE OPraHU3aI[MOHHO-PACIIOPSATUTENIbHbBIE TOKYMEHTHI,
perIaMeHTHPYIOLIIE OPTraHU3alUIO U OCYIIECTBICHNE BHYTPEHHETO KOHTPOJIS BEICHUS
OyXTaJITEPCKOTO y4eTa U COCTaBJIECHUs OyXranTepckoi (GMHAHCOBOI) OTYETHOCTH
00111e00pa30BaTeIbHON OpraHu3aIuy;

IIPOBEPATH KAYECTBO COCTABJICHHS PErHCTPOB OyXTalTEPCKOro yuera, OyXraiarepckoi
(¢puHAHCOBOIT) OTYETHOCTH;

OCYIIECTBIISITH HEMPEPHIBHBI MOHUTOPUHT COOTBETCTBUS BHYTPEHHETO KOHTPOJIS LEISIM
JeSITeIbHOCTH 00111e00pa3oBaTeIbHOI OpraHu3anuu, pa3padaTeiBaTh MEPOIIPUATHS 110
€ro COBEPIICHCTBOBAHUIO;

BBISIBIISITH M OLICHUBATh PUCKH, CIOCOOHBIE TIOBIHATH Ha TOCTOBEPHOCTH OyXTanTepcKon
(¢puHAHCOBOIT) OTUETHOCTH, B TOM YHCIIE PUCKH OT 3JI0YMOTPEOICHUN, U ONIPEIEISTh
IpOIIeIyphl, HAITPABICHHBIE HA MUHUMHU3ALUIO 3TUX PHCKOB;

OTIPEIeIIATh U U3MEHSAThH TPAHUIIbI KOHTPOJIBHOM cpeibl 00111e00pa3oBaTeIbHON
OpraHu3aIuy;

pacnpeaensTh NOJTHOMOYHS, 00sI3aHHOCTH ¥ OTBETCTBEHHOCTh MEXK/1Y COTPYAHUKAMH 32
BBINTOJIHEHHE MTPOIIETyp BHYTPEHHETO KOHTPOJISA, IPOBOJAUTH MIPOBEPKY X BBHITIOITHEHUS;
dbopMUpPOBATH CIIPABOYHHUK THUIOBBIX (PAKTOB XO35HCTBEHHON KU3HU IIKOIBI U
UCTIOJIB30BaTh €T0 B POIIECCE OCYIIECTBICHUSI BHYTPEHHETO KOHTPOJIS;
KOOPJMHHUPOBATh B3aUMOOTHOILIEHUSI COTPYJTHUKOB OyXraiTepuu B mpoiiecce
BBITTOJIHEHHS] UMU KOHTPOJIBHBIX TIPOLIEAYP C CyObEKTaMH BHYTPEHHETO KOHTPOJIS;
MPOBOAMTD OIIEHKY COCTOSIHUA U 3(P(EKTUBHOCTH BHYTPEHHETO KOHTPOJIS B
0011e00pa3oBaTeIbHON OpraHU3aliy;

COCTaBJIAATh OTYETHI O Pe3yJIbTaTax MPOBEACHHOIO BHYTPEHHEr 0 KOHTPOJIS;
pa3pabaTbIBaTh BHYTPEHHHE OPTaHU3AI[MOHHO-PACTIOPSAUTENBHBIE JOKYMEHTHI,
perlaMeHTHPYIOLe BeJCHHE HAJIOTOBOTO YU€eTa, COCTABIIATh HAIOTOBbIE PacUyeThl U
JIeKJIapanyy, OTIETHOCTh B TOCYIapCTBEHHBIE BHEOIOKETHBIE (DOH/IBI,
UJECHTUPHUIUPOBATH OOBEKTHI HAIOT000I0KEHHS, UCUUCIIATH HAJIOTOBYIO 0a3y, CyMMy
HaJIOra, a TAK)Ke CyMMY B3HOCOB B TOCYJJapCTBEHHbIE BHEOIOIKETHBIE (DOHIBI;
IPOBEPATH KAUECTBO COCTABJIEHUS PETMCTPOB HAJIOTOBOT'O Y4€Ta, HAJIOTOBBIX PacueTOB U
JeKJIapaluuii, OTYETHOCTH B FOCYAAPCTBEHHbIE BHEOIOPKETHBIE (DOH/IBI;

o0ecreunBaTh yCTAaHOBJICHHbBIE CPOKU BBINOJIHEHHSI pa0OT U MpeACTaBICHUS HAJIOTOBBIX
pacyeToB, OTYETHOCTH B FOCYIapCTBEHHBIE BHEOIOKETHBIE (POHIBI;

WCIIPABIIATH OIIMOKY B HAIOTOBOM Y4eTe, HAJIOTOBBIX pacueTaX, OTYETHOCTH B
rOCyJapCTBEHHBIE BHEOIOIKETHBIE (DOH/IBI;

pa3pabaTeiBaTh BHYTPEHHHE OPTaHU3AI[MOHHO-PACTIOPSTUTENIbHBIE TOKYMEHTHI,
PETYIMPYIOIINE OPTaHU3AINIO U OCYIIECTBICHNE HAJIOTOBOTO INIAHUPOBAHUS B IIIKOJIE;
oOecrieunBaTh B paboyee BpeMs COXPaHHOCTh HAJIOTOBBIX PAacUyeTOB U JAEKJIapaluil u
MOCJIE YOO UX Tepeady B apXuB;

pa3pabaTeiBaTh (POPMBI HAIOTOBBIX PETUCTPOB;

OIICHUBATh U3MEHEHHE HAJIOTOBBIX 0053aTEIBCTB M PUCKOB B PE3YJIbTATE MIPUHSTHS
YIPaBJIEHYECKUX PEIICHUH, HE COOTBETCTBYIOIIMUX YTBEPKIECHHONW HAJIOTOBOH MOJIUTHKE
o011eo0pa3oBaTeIbHON OpraHU3ay;

dbopMUpPOBATH U TPUMEHSATH HAOOP UHCTPYMEHTOB HAJIOTOBOTO TIAHUPOBAHUS
(HaJIOTOBBIE JIBTOTHI, (POPMBI JIOTOBOPHBIX B3aMMOOTHOIICHUH, IIEHBI C/IETIOK, CTABKH
HAJIOT000JI0KEHUS, 00BEKTHI HAIOTOO00I0KEHUS, COITUATBHBIE HAIOTOBBIC PEKUMBI);
OCYILIECTBJISATh MOHUTOPHUHT 3aKOHOAaTeIbcTBA Poccuiickoit deneparuu o Hajgorax u
coopax,

KOPPEKTUPOBATh HAJIOTOBYIO MOJUTUKY 00pa30BaTeIbHON OpraHU3aIlK B CBSI3U C
U3MEHEHMSAMH 3aKOHOAaTenbeTBa Poccuiickoit denepanyu o Hanorax u coopax;



orpeneniaTb 00beM padoT Mo (PUHAHCOBOMY aHAIU3Y, HOTPEOHOCTh B TPYAOBBIX,
(MHAHCOBBIX U MAaTEPUATbHO-TEXHUUYECKHX PECYPCax;

pa3pabaTbiBaTh BHYTPEHHUE OPraHU3aIMOHHO-PACTIOPSIIUTENIbHBIC TOKYMEHTHI,
periaMeHTUPYIOLIHE MOPSAA0K IPOBEAECHUS padboT 110 (PUHAHCOBOMY aHAIM3Y;
OTIpeNeNIATh UCTOYHUKN MH(POPMALIUH [T TPOBEACHUS aHaIn3a (PUHAHCOBOTO
COCTOsIHUS 00111€00pa30BaTEeIbHON OpraHu3aluiy;

IUTAHUPOBATH MTPOTPAMMBI M CPOKHU TPOBeIeHHs (PUHAHCOBOTO aHAJIN3a IKOHOMHYECKOTO
CyObeKTa M OCYIIECTBIISITh KOHTPOJIb UX COOJIOACHNUS, ONPEIENATh COCTaB U popmar
AQHAJTUTHYECKUX OTYETOB,;

pacrpenenats 00beM padoT MO NPOBEIECHUIO (PUHAHCOBOTO aHAIN3A MEXTY
pabOTHUKAMHU;

IPOBEPATh KAUE€CTBO aHAIMTHYECKOW MHPOPMAaLINK, IT0JIy4eHHOH B IpoLecce
npoBeeHUs] PMHAHCOBOTO aHAIN34a, ¥ BHIIIOJIHATH IPOIETYPHI IO e 0000IIeHHIO;
(bopMHpOBATH AHATTUTUYECKHE OTYETHI U MIPEJCTABIATh X 3aMHTEPECOBAHHBIM
M0JIb30BATEIISIM;

KOOPJIMHUPOBATh B3aUMOJIeHiCTBHE PAOOTHUKOB Oyxranrepun o01ieo0pa3oBaTesIbHOM
OpraHu3aIiy B IpoIiecce MPoBeIeHHs (PUHAHCOBOTO aHAIIN3A;

(dbopMynupoBaTh 000CHOBAHHBIE BBIBOABI 110 pe3yJibTaTaM UH(POPMALIUH, IT0Jy4€HHOU B
nporiecce mpoBeaeHus (PUHAHCOBOTO aHAJIM3a 00I1e00pa30BaTEIbHON OpraHUu3aIiHg;
IPUMEHATh METO/Ibl (PMHAHCOBOI'0 aHaIM3a HH(OPMAILIUU, COAEpIKaIeHcs B
Oyxrantepckoil ((GpMHAHCOBOW) OTYETHOCTH; YCTaHABIMBATH IPUIMHHO-CJIC/ICTBCHHBIC
CBSI3U U3MEHEHUH, MPOU30ILEAIINX 32 OTYETHBIH NEPUO;

OTIpeeIIATh 00BEM padoT 1O OI0HKETUPOBAHUIO U (DHHAHCOBOMY TIAHUPOBAHUIO,
noTpeOHOCTh B (PUHAHCOBBIX M MAaTEpUAIbHO-TEXHUYECKUX pecypcax;

pa3pabarbIBaTh BHYTPEHHHE OPTaHU3AI[IOHHO-PACTIOPSAUTENbHBIE JOKYMEHTBI, B TOM
qHCIIe peryIaMeHTUPYIOLIE MOPSAA0K IPOBEIeHUs paboT B cUCTeMe Ol KETUPOBAHUS U
yIIpaBJICHUS JIEHE)KHBIMU TIOTOKAMU;

(bopMHpOBaTh CTPYKTYPY OIO/DKETOB JICHEKHBIX CPEJCTB,  TAK)KE MEPCIIEKTUBHBIX,
TEKYIIUX U ONEPAaTUBHBIX (DMHAHCOBBIX IJIAHOB;

IUTAHUPOBATh 00BEMBI, ITOCIIEI0BATEIBHOCTh U CPOKH BBIOJIHEHUS paboT 10
COCTaBJICHUIO OIOJKETOB JICHEKHBIX CPENICTB M (DMHAHCOBBIX IJIAHOB, KOHTPOJIUPOBATH
UX COOII0/ICHHE;

KOOPJAWHUPOBATh B3aMMOJICHCTBHE PAOOTHUKOB B MIPOIIECCE BHIMTOTHEHUS Pa0dOT 110
OrO/IPKETUPOBAHUIO M YIIPABJICHUIO IEHEKHBIMH TOTOKAMH;

NPUMEHSTH Pe3ybTaThl ((HHAHCOBOTO aHAIM3a 00Ie00pa30BaTEIbHON OpraHN3aluH JUTs
nesneit Ol HKeTUPOBAHMS U YIIPABICHUS JCHEKHBIMHU TOTOKAMHU;

PUMEHSTh METO/IbI (PMHAHCOBBIX BBIUYMCIICHU;,

COCTaBJIATh IPOTHO3HBIE CMETHI M OIOKETHI, MJIaTeXKHbIE KaJlCHIapH;

orpeAesnsaTh 00Uy MOTPEOHOCTh MIKOJBI B (PUHAHCOBBIX pecypcax;

OCYILECTBIISATH MIPOBEPKY KAueCTBA COCTABJICHUS OI0JKETOB JIEHEKHBIX CPEJICTB U
(MHAHCOBBIX IJIAHOB;

BbIpabaThIBaTh COANIAHCUPOBAHHBIE PELICHUS IO KOPPEKTUPOBKE CTPATETUU M TAKTUKU B
obyacty (PMHAHCOBOM MOJIMTHKU 00111€00pa30BaTEIHHON OpPraHU3aIlii, BHOCUTh
COOTBETCTBYIOLIME H3MEHEHHS B (PHAHCOBBIE IIJTaHBI (CMETHI, OFOJKETHI);
o0ecrieunBaTh nepeaavy JOKYMEHTOB 10 OI0DKETUPOBAHHIO U YIIPABICHHUIO IEHES)KHBIMHU
NOTOKaMH B apXHB B YCTaHOBJIEHHBIE 3aKOHOAATEIILCTBOM CPOKH.

TUTAHUPOBATh CPOKH, MPOJIOIKUTENIEHOCTh M TEMATHKY TTOBBIIICHUS KBATH(PUKAIIN
pabOTHUKOB OyXTalaTepCcKO CiIy:k0bI 00111€00pa30BaTENbHON OpraHu3aluy;
KOHTPOJIMPOBATh COOJIIOJICHHE CPOKOB U Ka4eCTBA BBIIOJHEHUS PabOT 1O
(dopmMHpoBaHNIO0 HHPOPMALIMU B CUCTEME OYXTaJITEPCKOTO yueTa IIKOJIbI,
II0JIb30BAThCsl KOMITBIOTEPHBIMU ITPOrpaMMaMU JIJIsl BEICHHsI OyXTalTepcKoro yJera,
UH(POPMALMOHHBIMU U CTIPABOYHO-TIPABOBBIMH CHCTEMaMH, OPITEXHUKOM.



1.9. Ha Bpems oTCyTCTBUS TIIaBHOTO OyXTrajrepa UCIOJHEHHE ero 00sI3aHHOCTEH Bo3araeTcs Ha
Oyxranrepa o0mieo0pa3oBareabHON opranu3anuu. [1og pykoBoJICTBOM IIaBHOTO Oyxraiarepa
BBITIOJTHSET CBOM JIOJDKHOCTHBIE 00s13aHHOCTH Oyxrayrep o0meo0pa3oBaTelIbHON OpraHu3aluu.
1.10. B cBoeii npodeccnoHanbHOM IEATeIbHOCTH IIaBHBIN OyXTajaTep MKOJIbl PYKOBOACTBYETCS
Koncturynueit Poccuiickoit ®enepaunn, @enepanbubiM 3akoHoM «O0 00pazoBaHuU B
Poccuiickoit ®eneparumny, 3akoHom PO «O Oyxrantepckom yuéren, ykazamu [Ipesuaenra PO,
pemenusamu IIpaBurenscrBa Poccuiickoit denepanuu u JlenapraMeHTOB yIIPaBICHUS
o0pa3oBaHus BCeX ypOBHEH 10 Bompocam 00pa3oBaHus U Oyxyuéra; aAMUHUCTPATUBHBIM,
TPYZOBBIM U X03WCTBEHHBIM 3aKoHOAaTenbcTBOM, CII 2.4.3648-20 «CanutapHo-
SMUAEMHOJIOTHYECKHEe TPeOOBaHUS K OpPraHU3alMsIM BOCIUTAHUS U 00YUEeHHUs, OT/IbIXa U
03/I0POBJICHUS JICTEH U MOJIOICHKI.

1.11. CoTpyaHuK pyKOBOJACTBYETCA TaHHOW JOJYKHOCTHOM UHCTPYKIMEH, Y CTAaBOM U JIOKAJIbHO-
IIPABOBBIMU aKTaMH 00111€00pa30BaTEIbHOIO yupekaeHus (B ToM uncie [IpaBunamu
BHYTPEHHETO TPYAOBOT0 pacHopsiaKa, MpUKa3zaMu U PaclopsHDKEHUSIMH TUPEKTOpa, TPYJIOBBIM
JIOTOBOPOM), TIPAaBHJIAaMU U HOPMaMH OXPaHBI TPYy/1a U MOXKapHOI 0€301acHOCTH.

1.12. I'naBHbIit Oyxrantep o01ie00pa3oBaTeIbHON OpraHU3aIMK T0JKEH MPOUTH 00ydYeHre U
MMETh HAaBBIKH OKa3aHHsI IEPBOM MOMOIIH MTOCTPAABIINM, 3HATh TOPSIOK ICHCTBHIA MTPH
BO3HHUKHOBEHUH TOKapa WM UHOM Ype3BbIUaiiHOM CUTYyallUU U 3BaKyalluu B
0011e00pa3oBaTeIbHON OpraHu3aluy.

2. TpynoBbie pyHKUMHU

I'nasnulii Oyxeanmep wKoabl 8bINOAHAEM Cledyiowue mpyooesle QyHKYUU:

2.1. CocraBieHue u npejcrapiaeHne GUHAHCOBOW OTYETHOCTH 001Ie00pa3oBaTeabHON
OpraHu3alUN!

2.1.1. CocraBnenue Oyxranrepckoil (pruHaHCOBOI) OTYETHOCTH.

2.1.2. BHyTpeHHUI KOHTPOJIb BEJCHUS OYXTaJTepCKOTO yueTa U COCTaBIEHUS OyXTraaTepcKon
(puHaHCOBOI) OTYETHOCTH OOIIE00pa30BaTEIBLHON OpraHU3alluH.

2.1.3. BeaeHue HaJIOroBOro yuera, COCTaBJICHNUE HAJIOTOBBIX PACYeTOB U JACKJIApaluii, HaJOrOBOE
TUTaHUPOBAHHE.

2.1.4. IIpoBeenue (pUHAHCOBOTO aHANIN3a, OIOKETUPOBAHHUE U YIIPABICHHUE JCHEKHBIMU
MIOTOKaMH.

3. JI01I2KHOCTHBIE 00SI3AHHOCTH
I nagmnwiti Oyxeanmep wKoIbl UCNOIHAEM Cledyioujue 0053aHHOCTU.
3.1. B pamkax Tpy/oBO# YHKIIMH COCTABIICHUS OYXTranTepcKkol (GHHAHCOBO) OTUYETHOCTH:

*  OCYHIECTBISIET OPraHU3alINIo, INIAHUPOBAHUE, KOOPAMHALIUIO U KOHTPOJIb MpoLecca
dbopmupoBanus HHGOPMAIIMH B CHCTEME OyXTaaTEepCKOTO yueTa 001eo0pa3oBaTeIbHOM
OpraHu3aluy,

* o0ecreynBaeT COOTBETCTBUE OCYIIECTBISIEMBIX MAaTEPUATLHO-X035HCTBEHHBIX OIepaIui
B ILIKOJIE 3aKOHOATENbCTBY Poccuniickon denepannu;

* o0ecrieunBaeT MpejcTaBieHrne Oyxrairepckoil (GrUHaHCOBOI) OTUETHOCTHU HIKOJIBI B
COOTBETCTBYIOIINE a/Ipeca B YCTAHOBJIICHHbIE CPOKU B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuiickont denepannuy;

e (opmHupyeT YUCIOBBIEC MOKA3aTETH OTYETOB, BXOSAIIUX B COCTAB OYXTralaTepcKoit
(¢puHaHCOBOIT) OTUETHOCTH;

*  OCYIIECTBIISIET CYETHYIO U JIOTHUECKYIO TIPOBEPKY MPABUIBHOCTH (POPMUPOBAHUS
YHCJIOBBIX TIOKa3aTeNlel 0TYETOB, BXOAIINX B COCTaB OyxXranTepckoi ((puHaAHCOBOM)
OTYETHOCTH;

*  (dopMHpYET MOSICHEHUS K OyXTaITepCKOMY OaJlaHCy M OTYETY O (PMHAHCOBBIX
pe3ynbTaTax;

* obecrieynBaeT O3HAKOMJICHHE, COTJIACOBAHUE U MOJMUCAHUE TUPEKTOPOM LIKOJIbI
Oyxrantepckoil ((puHAHCOBOW) OTYETHOCTH;




* o0ecrieunBaeT HEOOXOAMMBIMU TOKYMEHTAMH OyXTalTEPCKOTO yueTa MpoIecCoB
BHYTPEHHET0 KOHTPOJI, MyHULIUIIATHHOTO (PMHAHCOBOT'O KOHTPOJISI, BHYTPEHHETO U
BHEIITHETO ay/IuTa, PEBU3UH, HAJIOTOBBIX M MHBIX IPOBEPOK, MOJATOTOBKY JTOKYMEHTOB O
pa3HoOrjacusX Mo pe3yabTaTaM MYHUIIUINAILHOTO (PMHAHCOBOTO KOHTPOJIS, ayAnTa,
PEBU3HIA, HAIOTOBBIX U MHBIX POBEPOK;

* o0ecrieuynBaeT COXPAHHOCTh OyXTranTepckoi ((PMHAHCOBOM) OTUYETHOCTH JIO €€ TIepeiaun
B ApXUB;

*  OCYIIECTBIISIET OpraHU3aIUIO Niepefaun OyxraaTepckoi ((UHAHCOBOI) OTYETHOCTHU B
apXUB B YCTAHOBJICHHBIE CPOKHU.

3.2. B pamkax Tpyn0Boil QYHKIIMY BHYTPEHHEr0 KOHTPOJISI Be/IeHUs OYXTalTepcKOro y4yera u
cocTaBJIeHUs OyXTanTepcKkoii (GUHAHCOBOM) OTYETHOCTH

*  OCYIIECTBIISIET OpraHU3aIMIO U TUIAHWPOBAHKE MIPOIIECCa BHYTPEHHETO KOHTPOJIS
BeJICHUS OyXTalITEPCKOTO y4eTa, CBOCBPEMEHHOTO ¥ MPABUIHBHOTO COCTABIICHUS
Oyxrantepckoit (prUHAHCOBOI) OTUETHOCTH 001Ie00pa30BaTENLHON OpraHu3alluy,

* mpoBepsieT 000CHOBAHHOCTH IMEPBUYHBIX YUCTHBIX JOKYMEHTOB, KOTOPHIMH O()OPMIICHBI
(bakThl X03HCTBEHHOM KU3HU, JIOTUYECKYIO YBA3KY OTAENbHBIX MTOKa3aTeNel, KayeCcTBO
BEJICHUS PETHCTPOB OyXTaITEPCKOTO yUeTa U COCTABJICHUS OyXTalTepCKOn
(mHAHCOBOI) OTYETHOCTH IIKOJIBI;

* IIpOBepseT KaueCcTBO OyXraiarepckoii ((GPMHAHCOBOI) OTYETHOCTH 000COOICHHBIX
nojipa3ziesieHuit 00pa3oBaTeIbHON OpraHu3aly (P JIeUEHTPaTN30BaHHOM BEICHUH
OyXTaJITepCKOro y4erTa);

*  KOHTPOJUPYET cOOII0IEHUE MPOIeyp BHYTPEHHEr0 KOHTPOJISI BEIEHUSI OyXTaiTepcKOro
yudeTa ¥ COCTaBJIEHUs OyXraaTepckoi ((pMHAHCOBOM) OTYETHOCTH LIKOJIBI.

*  OCYIIECTBIISIET TOATOTOBKY M MPEACTABICHUE OTYETOB O COCTOSIHUU BHYTPEHHETO
KOHTPOJISI 00111e00pa30oBaTeIbHOM OpraHu3allii, OPTaHu3yeT UX XpaHCHHUE U Tiepeavy B
apXUB B YCTaHOBJICHHBIE CPOKHU;

*  KOHTPOJUPYET MPaBUIHHOE PACXOI0OBAaHNE MAaTEPHATLHBIX CPEJICTB, JIBIKCHUE
UMYIIECTBA, HAJJIeKAIllee UCIIOIHEHNE CMET PacXo0/I0B;

*  KOHTPOJUPYET pacxopoBaHue GoHAa 3apabOTHOM IIIATHI;

*  KOOPIMHHUPYET pa3paboTKy GHUHAHCOBO-XO3SIMCTBEHHOMN TOKYMEHTAIINY;

*  KOPPEKTHPYET JOTOBOpA IO MaTePUATbHO-XO3SHCTBCHHON JAESITETLHOCTH IIIKOJIBI
COTJIACHO U3MEHSIONIEMYCS 3aKOHOJATENLCTRY;

*  OCYIIECTBIISICT KOHTPOJIb M OPTaHU3AIUI0 CBOCBPEMEHHOTO CIIMCAHUS U3HOCUBIINXCS U
MOpaIbHO yCTAPEBIINX TOBAPHO-MATEPUATIbHBIX [IEHHOCTEH B yUeOHBIX KaOMHETaX,
MaCTEePCKHX, CIIOPT3aJIe U B MHBIX IIOMEIICHUSX IIIKOJIBI.

3.3. B pamkax TpynoBoit pyHKIIMY BeJIEHUS HAIOTOBOTO Y4€Ta, COCTABICHUS HAIOTOBBIX
pPacyueToB M JeKIapalliii, HAJIOTOBOTO INIAHUPOBAHUS:

*  OCYIIECTBIISIET OPTaHU3aAIUIO BEJCHHS HAJIOTOBOTO Y4€Ta, COCTABICHHS HaJIOTOBBIX
pacyeToB U JeKIapaiuii B 001eo0pa3oBaTeIbHON OpraHU3aIiu;

*  OpraHU30BBIBACT UCYHCIICHUS U YIUTATHl B3HOCOB B FOCY/AapCTBEHHBIC BHEOIOIKETHHIC
(OHJIBI, COCTABIIEHUE COOTBETCTBYIOMIEH OTYCTHOCTH;

* o0ecreynBaeT MpeACTaBICHNE HAIOTOBBIX PACUETOB U JeKIapaluii, OTYETHOCTH B
roCy/IapCTBEHHBIC BHEOIOKEeTHBIC (DOHIBI B HA/JICSKAIIUE aJIpeca U B YCTAHOBJICHHBIE
CPOKH;

*  OCYIIECTBIISIET KOHTPOJIb M KOOPIUHAIIMIO TIPOIlecca BeIeHHs B 001Ie00pa3oBaTeIbHOM
OpTraHHU3aIH HAJIOTOBOTO YUeTa, COCTABJICHUS HAJIOTOBBIX PACUETOB M JEKIapallnid,
OTYETHOCTH B TOCYJIaPCTBCHHBIC BHEOIODKETHBIC (DOHJIBI;

* o0ecrieuynBaeT HEOOXOAMMBIMU JTOKYMEHTAMH MIPH MPOBEJACHUN BHYTPEHHETO KOHTPOJIS,
TrOCYJapCTBEHHOTO (MYHHUITUTIATHHOTO) (PMHAHCOBOTO KOHTPOJISI, BHYTPEHHETO U
BHEIITHETO ay/AUTa, PeBU3UH, HAJIOTOBBIX M UHBIX TIPOBEPOK, MOJATOTOBKA
COOTBETCTBYIOIIMX JTOKYMEHTOB O Pa3HOTJIACHSX IO pe3ylibTaTaM roCyJapCTBEHHOTO




(MyHUITUTIAIBHOTO) (PMHAHCOBOTO KOHTPOJIS, AyANTA, PEBU3UIN, HAIOTOBBIX M HHBIX
MIPOBEPOK;

OCYILECTBIISICT OPraHU3aIMI0 HAIOTOBOT'O TNIAHUPOBAHUS B 00111€00pa30BaTEIbHOM
OpraHu3aIuy;

(dbopMHpyeT HAJIOTOBYIO MOJUTUKY 00111e00pa30BaTeIbHON OpraHU3aluy;

IIPOBEPSIET KaU€CTBO HAJIOTOBBIX PACUETOB U JCKJIapaiuii 000co0IeHHBIX
Nopa3iesieHuil 00pa3oBaTebHOM OpraHn3auuy (IpU ACIEHTPATU30BaHHOM BEICHUH
HAJOTOBOTO y4eTa);

KOHTPOJIMPYET COOII0ICHNE TPEOOBAHHI HAIIOTOBOM MOJIUTHUKU B TIPOLIECCE
OCYIIECTBJICHUS 00pa30BaTeIbHONM Opranu3aiueit (e€ 000co0ICHHBIMH
N0JIpa3/IeJICHUsIMHU ) I€ATENbHOCTH,;

o0ecrneunBaeT 3aKOHHOE, CBOEBPEMEHHOE U MPaBUIbHOE 0POpPMIIEHHE JOKYMEHTOB,
pacueTsl o 3apIuiaTe, MPaBUIBHBIN pacyeT U OTIIPABKY IJIATEKEH B TOCOIOIKET,
B3HOCOB Ha FOCYapCTBEHHOE COLIMAIILHOE CTPaXOBaHKE, MPO(COI3HBIX B3HOCOB,
IJIaTeKel B OaHKU;

o0ecreynBaeT COXPaAaHHOCTh JOKYMEHTOB U PETUCTPOB HAJIOTOBOT'O y4eTa, HAJTOTOBBIX
pacyeToB M JIEKJIapaIuii, OTYETHOCTH B TOCYJaPCTBCHHBIC BHEOKOIKETHBIC (DOH/IBI U
MOCIEAYIOUIYIO X TIepeady B apXuB.

3.4. B pamkax TpyaoBo# hYHKIKMU OpOBeacHUs (PMHAHCOBOrO aHANN3a, OKHKETUPOBAHUS U
VIIPABJIEHUS IEHEKHBIMU IIOTOKAMMU:

3.5.

OCYIIECTBIISICT OPraHU3aNNI0 PadoT 0 (PMHAHCOBOMY aHAIM3Y 0011e00pa30BaTeIbHOM
OpraHu3aIum,

IUTAHUPYET PaObOTHI IO aHAM3Y (PUHAHCOBOTO COCTOSTHHUSI IITIKOJIBL;

KOOPJMHUPYET ¥ KOHTPOJIMPYET BBIMOJIHEHUE padoT 1Mo aHAIM3y (GUHAHCOBOTO
COCTOSIHHS 00111e00pa30BaTeIbHON OpraHu3aIliy;

OpraHu3yeT MEpONPUATHS MO MPOBEACHUIO €KEr0AHOM HHBEHTApU3AIMH MaTepHAIbHBIX
[IEHHOCTEW C Y9aCTHEM 3aMECTHTENSI JUPEKTOpa 10 aIMUHUCTPATUBHO-X03IHCTBEHHOM
qacTu;

OCYIIECTBIISICT OPTraHU3AINI0 XPaHEHUS JOKYMEHTOB 110 (PMHAHCOBOMY aHAJIH3Y;
OCYILECTBIISICT OpPraHU3alNI0 OIOXKETUPOBAHUS U YIIPABIICHUS JIEHE)KHBIMU IIOTOKAMHU B
00pa30BaTebHOM YUPEKACHUH;

KOOPJAMHUPYET U KOHTPOJIUPYET BHIMOIHEHUE paboT B Mpolecce O KETUPOBAHUS U
YIpaBJICHUA ACHC)KHBIMU ITIOTOKAMHU B IIKOJIC;

pa3pabaTbiBaeT (GMHAHCOBYIO OJUTUKY 00I1€00pa30BaTEIbHON OpraHn3aluy,
OTIpeNieNsieT ¥ OCYIIECTBIISIET MEPHI 10 obecrieueHuo e€ (PMHAHCOBOW yCTOWYHBOCTH;
COCTaBJII€T (PMHAHCOBBIC MJIAHbI, OIOPKETH M CMETHI M MTPEJICTABISAET UX TUPEKTOPY
IIKOJIbI JJI51 YTBep)K)IeHI/IH;

PYKOBOJUT paboToil 10 ynpaBieHH o (MHAHCAMU UCXO/S U3 CTPATErHYECKHX LeJel n
MEPCIIEKTUB Pa3BUTHS 00pa30BaTeNIbHOIN OpraHu3alny;

aHaJM3UPYeT U OLeHNBAaeT (PMHAHCOBBIE PUCKH, pa3padaTbIiBaeT MEPHI M0 UX
MWUHHUMMA3AIUH,

COCTaBJIIET OTYETHI 00 MCIIOIHEHUH OI0PKETOB JAEHEKHBIX CPEACTB, (PMHAHCOBBIX
TUTAHOB U OCYIIECTBIISIET KOHTPOJIb IIEJIEBOTO UCTIOIB30BaHUS CPEICTB, COOOICHUEM
(MHAHCOBOMN AUCIUIIMHBI U CBOEBPEMEHHOCTBIO PACUETOB;

OCYIIECTBIISIET OPTaHU3AINI0 XPAaHEHUS JOKYMEHTOB IO OI0/PKETHPOBAHUIO U
JIBIDKEHUIO JIEHE)KHBIX IIOTOKOB B 00111€00pa30BaTeIbHON OpraHU3alHH.

VYdacTByeT B IJIAHUPOBAHUH M IPOBEICHUN MEPONIPUSTHII HAIIEIIEHHBIX HA COOII0ICHNE
(MHAHCOBBIX JUCLUUIUIMH U MPABHILHOTO UCIIOIB30BAaHMs PECYPCOB, B IPOBEACHUHU
HSKOHOMUYECKOTO aHAIN3a XO3SHCTBEHHOM AEATEILHOCTH IIKOJIBI IO TaHHBIM OyXydeTa u
OTYETHOCTH, B pa3pabOTKe ¥ MPUMEHEHUH B pabOTe MPOTrPECCUBHBIX (POPM U METOJIOB BECHUS
OyXrajTepckoro ydera Ha OCHOBE MCIOJIb30BAHHS BEIYHCIUTEILHON TEXHUKH.



3.6. Pa3zpabaTbiBaeT HOpMaTUBHbIE TPEOOBAHUS 110 BeIEHUIO OyXy4yeTa U MaTepHUaibHO-
XO3AHCTBEHHOI TOKYMEHTALIMH, a TAK)Ke MEPONPUSATHS, HAIIPABJICHHbBIE Ha COOJIIOICHUE
(MHAHCOBOH AMCHUIUIMHBI M PAllMOHATIBLHOE HCIIOIB30BaHUE PECYPCOB.

3.7. IlppHMMaET COOTBETCTBYIOIINE MEPHI 10 MPEAYNPEKACHUIO HE3aKOHHOTO PaCcX00BAaHHS
JICHEeXKHBIX CPEJICTB U MAaTEPHAIBHBIX IEHHOCTEW, HApYIICHUH (PUHAHCOBOTO M XO35IICTBEHHOTO
3aKOHOB.

3.8. [IpunumaeT HEOOXOIUMBIE MEPHI JIs1 HAKOIUICHUS ICHEKHBIX CPEJICTB C LIETBIO
obecrieueHns (PMHAHCOBOW YCTOHUMBOCTH 00I11€00pa30BaTEILHON OpraHn3aIHH.

3.9. Kontpomupyet cBoeBpeMeHHOE 0pOpMIICHHE TPUKA30B O HA3HAYCHUH OTBETCTBEHHBIX JIUI]
3a COXPaHHOCTh MaTE€PUAIBHBIX ICHHOCTEH U JICHEKHBIX CPE/CTB.

3.10. IIpoBoAMT MHCTPYKTAX MaTepHaTbHO-OTBETCTBEHHBIX JIMI] T10 BOIIPOCaM yuéTa u
COXPaHHOCTH LIEHHOCTEH, HAXOSIIMXCS HAa UX OTBETCTBEHHOM XPaHEHUH.

3.11. CobGumroiaet B MIKOJIE JOHKHOCTHYIO HHCTPYKIIHIO, TPAaBUJIa OXPAHBI TPY/Aa U MOXKapHOH
0e30macHOCTH B 00111e00pa30BaTeIbHON OPraHU3aLUK, TUKY U KYJIbTYPY IIOBEICHHS C
KOJIJIETAMH U POJAUTEISIMHU.

3.12. PerynspHo MOBHIIIAET YPOBEHb CBOEH KBATU(UKALIHUU.

4. IIpaBa
[naBHBIN OyXTanTep MIKOJIBI HIMEET IPAaBO B IPEJIeIax CBOCH KOMITCTESHITUH:
4.1. JlaBath 00s3aTeNbHBIC PACTIOPSIKEHUS MO 0(OPMIICHUIO OYXTanTepCcKOil IOKYMEHTAlUU U
MPEJICTABJICHHUIO €€ B OT/IEJ OyXTaJITePHH BCEM MaTEPHAILHO-OTBETCTBEHHBIM JIMIIAM IITKOJIBI.
4.2. BuzupoBath HapaBHE C JUPEKTOPOM IIKOJIbI (PUHAHCOBBIE JOKYMEHTHI. be3 moamucu
[JIABHOTO OyXranrepa, ICHE)KHBIC M PACUCTHBIC JOKYMEHTHI, DMHAHCOBBIC U KPSIUTHEIC
0053aTeNbCTBA CUUTAIOTCS HE IEHCTBUTEIBHBIMU M HE MOTYT IPUHUMATHCS K UCTIOJHEHUIO.
4.3. TIpeacTaBnsTh K JUCHHUILTHHAPHON OTBETCTBEHHOCTH JUPEKTOPY IIKOJIBI MATEPHUATHHO-
OTBETCTBEHHBIX JIHII, HAPYIIUBIIUX WA HE BBIIOJHUBIINX B YCTAHOBJICHHBIN CPOK TPeOOBAHMS
1o ohopMIIEHUIO OYXTaNTePCKON TOKYMEHTAIIMU U TIPEACTABJICHUE €€ B OyXTalTEePHIO.
4.4. Y4acTBOBATh:

* B BEJICHUU MEPETOBOPOB C MapTHEpaMHU 00111e00pa30BaTEIHLHON OPTaHU3aIUH 10

MaTepUalbHO-TEXHUYECKOMY OCHAIIEHUIO;
* B OOCYXICHUH U pa3pabOTKe MPOCKTOB YIMPABIEHYECKUX PEIICHH 110 MaTepHaIbHO-
XO034iCTBEHHBIM BOIIPOCAM, B COBEIIAHUAX 110 UX MOJATOTOBKE U BBHINOJIHEHUIO;

* B pa3paboOTKe CTpaTeruy pa3BUTHUS IIKOJIBI.
4.5. 3ampamuBath y TUpEeKTOpa 0011eo0pa3oBaTeIbHON OpraHu3alui Pa3bsICHEHUS U yTOYHEHUS
M0 TAaHHBIM MTOPYYEHUSIM, BBIIAHHBIM 3aJaHUSIM.
4.6. 3ampamuBath MO MOPYUYCHUIO TUPEKTOPA MIKOJIBI U MOTY4aTh OT APYTUX pabOTHUKOB
HE0OX0aMMY0 HH(POPMAITUIO U JJOKYMEHTHI, HEOOXOAUMBIE /ISl HICTIOJIHCHUSI TIOPYYEHUS.
4.7. 3HaKOMUTKCS C MPOSKTAMH PEIICHUN AUPEKTOPa, KACAIOIINXCS BHITIOTHAEMON UM (DYHKITUH,
C JOKYMEHTaMH, ONIPEACIISIONINMH €0 TpaBa U 00s3aHHOCTH 110 3aHUMAEMOU JIOJDKHOCTH,
KPUTEPUSIMHU OIICHKH Ka4eCTBa UCTIOTHEHHS CBOUX TPYIOBBIX (DYHKITHIA.
4.8. BHOCHTB Ha pacCCMOTpPEHME TUPEKTOPA IKOJIbI IPEJIOKEHNS 110 OPTaHU3ALMH TPYy/1a B
paMKax CBOUX TPYIOBBIX (PYHKIIHIA.
4.9. BHOCUTD MpeIIOKEHUS 110 COBEPIIIEHCTBOBAHUIO PAOOTHI KOJIJIEKTHBA IIKOJIBLHOMN
OyxrainTepuu.
4.10. YcTaHaB/IMBaTh OT UMEHH IIKOJIBI JICIIOBBIC KOHTAKTHI C JIMIIAMH U OPTaHHU3AIHSIMH,
UMEIOITIMH BO3MOXKHOCTh MTOCTIOCOOCTBOBATh COBEPIIICHCTBOBAHUIO MAaTEPHUATHHO-
TEXHUYECKOTO OCHAIICHHS 0011e00pa3oBaTeIbHON OpraHu3aIly.
4.11. TlpencTaBisiTh UHTEPECHI IIKOJBI B CTOPOHHUX OPraHU3aIusaX 10 BOIPOCaM, OTHOCSIIIUMCS
K JESATeIbHOCTH IJIaBHOTO OyXranrepa.
4.12. OcymecTBIATh MOBBINIEHUE CBOSH KBATU(UKAIINH.

5. OTBeTCTBEHHOCTH



5.1. 3a HeucIOMTHEHNE WM HapylIeHne 0e3 yBaKUTENbHBIX pHUUH YcTaBa u [lpaBun
BHYTPEHHEI0 TPYJOBOT'0 paclopska, 10JKHOCTHON HHCTPYKIMU INIABHOTO OyXrajaTepa IIKOJIbI,
3aKOHHBIX PaCHOPSHKEHUN TUPEKTOpa U APYTUX JIOKAIbHBIX HOPMATUBHBIX aKTOB, COTPYIHUK
HECET JUCUUIUIMHAPHYIO OTBETCTBEHHOCTD B MOPSJIKE, YCTAHOBICHHOM TPYAOBBIM
3aKOHOJIATENILCTBOM. 3a rpy0oe HapylIeHUe TPYAOBbIX 005S3aHHOCTEH B Ka4eCTBE
JUCLUIUIMHAPHOTO B3bICKAHUS MOXKET ObITh IPUMEHEHO YBOJIbHEHHE.

5.2. 3a cocTaBiieHUE HENMPABUIBHON OyXTraaTepCKOi OTYETHOCTH M HapyIIEHUE CPOKOB
npezcTaBieHus GopM OyXraaTepcKkol OTUETHOCTH B HAJUIEXKAIME OPraHbl U BBILIECTOSINE
OpraHu3aluy — COINIACHO 3aKoHoAaTenbCeTBY Poccuniickoit denepanuu.

5.3. 3a HapylIeHHe IpaBUIl IPOTHBOIIOKAPHON O€30IIaCHOCTH, OXPaHbl TPY1a, CAHUTAPHO-
TUTHEHNYECKUX HOPM U MPaBUJI OPTaHU3alluK MaTepUaIbHO-X035IICTBEHHOMN AEATEIbHOCTU
IJIaBHBIN OyXrantep o011eo0pa3oBaTesIbHOM OpraHn3alUK IPUBIIEKACTCS K aAMUHUCTPATUBHON
OTBETCTBEHHOCTH B IOPSIIKE U B CIIy4asiX, yCTAHOBJIEHHBIX aIMMHUCTPATUBHBIM
3aKkoHoJiaTenbcTBOM Poccuiickoit denepaium.

5.4. 3a BUHOBHOE HaHECEHHUE IIKOJIE WJIM yYaCTHUKAM 00pa30BaTEIbHbIX OTHOIIECHUMN
MaTepHaJIbHOIO yliepoa B CBS3U C UCIOJHEHHUEM (HEUCIIOIHEHUE) CBOUX JTOJDKHOCTHBIX
00s13aHHOCTEH IJIaBHBIA OyXrajaTep HECET MOJIHYI0 MaTepUaIbHYIO0 OTBETCTBEHHOCTh B IIOPSAKE
U B IIpeJieNax, YTBEP)KACHHBIX TPYIOBBIM U (WJIN) IPa)1aHCKUM 3aKOHO/1aTeIbCTBOM
Poccniickoit denepanun.

5.5. 3a npaBoHapyLIEHUs, COBEPLICHHbIE B IIpoliecce paboThl ITIaBHbIN Oyxrainrep
0011e00pa30BaTEIBLHOTO YUPEXKIEHUS HECET OTBETCTBEHHOCTh B IIPEJIENAX, ONPEIEICHHbBIX
JEHCTBYIOIUM aJIMUHACTPATUBHBIM, YTOJIOBHBIM U I'PAKJAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

6. BsanmooTHomeHusi. CBSA3M M0 J0JKHOCTH

['naBHbI Oyxranrep:

6.1. PaGotaer B pexxume HOPMUPOBAHHOTO pabOYero JIHs Mo rpaduky, COCTaBIEHHOMY HCXO/s
u3 40-yacoBoii paboueil HeZlenu U YyTBEPKICHHOMY JAUPEKTOPOM ILIKOJIBI.

6.2. [Inanupyet cBoro pabOTy Ha KaX/1blil (UHAHCOBBIN O]l M OTAENBbHBIN OTUETHBIN TEPHO/.
[Tnan paGoThI IpeACTaBIsET A YTBEPKACHUS AUPEKTOPY 00111e00pa30BaTEIbLHOTO YUPEKICHUS
HE MMO3/IHEe TISITH JHEH ¢ Havaja IIaHUPYEMOTO TIepHo/Ia.

6.3. Iloay4aeTr OT IUpeKTOpa MKOIbBI HH(POPMAIIUIO HOPMAaTUBHO-IIPAaBOBOI'O M (PMHAHCOBO-
XO03sIMCTBEHHOTO XapaKTepa, 3HAKOMHTCS TI0J] POCITUCH C COOTBETCTBYIOIUMH JOKYMEHTaMHU.
6.4. IlognuceIBaeT NpUKa3bl TUPEKTOPA IIKOJIbI 110 (PUHAHCOBOH NEATETBHOCTH, JOTOBOPHI IO
BOIPOCaM XO35IMCTBEHHOM JEATEIbHOCTH.

6.5. IlocTossHHO OOMeHMBaeTcst HH(pOPMaIUel 1Mo BOpocaM, BXOASALIUM B €ro KOMIIETEHIIUIO, C
pabOTHUKAaMU IIKOJIBHOW OyXraiaTepuu, MelaroruueckuM U 00CIyKUBAIOLIUM MEPCOHATIOM
00111e00pa30BaTEIbHOM OpraHn3aluy, 3aMECTUTEIEM AUPEKTOPaA M0 aIMUHUCTPATHBHO-
X035UCTBEHHON paboTe (3aBX030M).

6.6. Ucnionusier 00s13aHHOCTH OyXrajuTepa IIKOJIbI BO BPEMs €ro BpEMEHHOTO OTCYTCTBUS
(oTmyck, 607e3Hb U T. 1.). McnomHeHne 00s13aHHOCTEN OCYIIECTBIISIETCS COINIACHO
3aKOHOJIATENLCTBY O TPY/I€ U Y CTaBOM ILIKOJIBI HA OCHOBAHUU MPHUKa3a AUPEKTOPA.

6.7. IlpencraBiseT TUPEKTOPY IIKOJIBI TUCEMEHHBIA OTYET O CBOEH paboTe pazMepoM He Oosee
ISTH CTPAHUI] B I€YaTHOM BHUJIE€ B CPOK JI0 JIECSTH JHEH IO OKOHYAHUH KaXKIO0r0 OTYETHOTO
nepuosa.

6.8. O (hakTe BO3HUKHOBEHU S I'PYNIOBBIX HH()EKIIMOHHBIX U HEMH(PEKINOHHBIX 3a00JIeBaHUH,
ABapHITHBIX CUTYaIlUi B pabOTE CUCTEM DJICKTPOCHAOKEHHS, TETIIOCHAOKEHUS,
BO/IOCHA0KEHUS, BOJOOTBEACHUS, KOTOPBIE CO3AI0T YTPO3y BOZHUKHOBEHUS U
pacrpocTpaHeHusi THOEKIIMOHHBIX 3a00I€BaHUI M OTPABJICHUH, TJIABHBIN OyXTaynTep
UHPOPMUPYET NUPEKTOPA IKOJIBI (TP OTCYTCTBUM — HHOE JOJHKHOCTHOE JIUILIO).

6.9. Bcro napopManmio, moJydeHHYIO Ha COBEIIAHUAX U CEMUHApaxX Pa3HOro YpOBHS,
IPEJOCTABIISCT TUPEKTOPY LIKOJIBI CPa3y MOCIIE €€ MOITyueHHS.



https://ohrana-tryda.com/node/1633

7. 3akII04UTeIbHbIE OJT0KEHUS

7.1. O3HakoMIIeHUE paOOTHUKA C JAHHOU JOKHOCTHON MHCTPYKIIMEH OCYIECTBISICTCS TIPH
npueMe Ha paboTy (10 MOANKUCAHUS TPYAOBOTO 10I0OBOPA).

7.2. OquH 3K3eMIUISIp UHCTPYKIIMU HAXOAUTCS y pabOTOIaTelNsl, BTOPOH — Y COTPY/AHHKA.
7.3. ®akT 03HAKOMJICHHUS TJIABHOTO OyXTajaTepa ¢ HacTOAMIEH JOIKHOCTHOM HHCTPYKITUEH
MOATBEPKIAETCS MOAMKUCHIO B SK3EMILIAPE JOHKHOCTHON MHCTPYKIIMH, XPaHSILIEMCS Y
JUPEKTOpa IIKOJbI, a TAKXKE B )KypHaJIe O3HAKOMJICHUS C JOJKHOCTHBIMU HHCTPYKIUSMHU.

V4 (/ 57 ) -
Honoicnocmuyto uncmpyxyuro paspaboman: //{ / / Wt ;///[ L0 P/ ,J” A
C donoicHocmuoii uHcmpykyueii 03HaKoOMIeH (@) nOO POCHUCY 8 JICYPHALE O3HAKOMIEHUS. C
OO0NIICHOCMHBIMU UHCPYKYUSMU., OOUH SK3EMNIAP NOJYYUIL (G) HA PYKU.
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